
JA     Goals  and Objectives                    JA 

 The goal  set  forth in  this  pol icy and ru le sect ion is  to create the best  

possible educat ional  cl imate.   These s tudent  pol icies  are designed to prevent  

misunderstanding by s tudents  about  the ir  responsibi l i t i es  and privi leges .   The 

ideas  and  recommendat ions of  s tudents  shal l  be considered when adopt ing 

pol icies ,  rules  and regulat ions governing the conduct  of  s tudents  and their  

r ights  and responsib i l i t ies .  

 

(Al l  s tudent  handbooks shal l  be approved by the board  and adopted,  by 

reference,  as  a  part  of  these pol icies  and rules) .   (See BDC)  

 

Approved:   KASB Recommendat ion – 7/96 

 

 

 

 

 

 

 

 

 

 

 



JAA     Equal  Educational  Opportunities   (See GAAA)             JAA  

 The board shal l  o ffer  an educat ional  program which at tempts  to  meet  

the needs of  al l  chi ldren of  the Cooperat ive to  the ful les t  possible ex tent .  

 

Approved:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JB     Attendance Records                     JB 

 Dai ly at tendance records shal l  be main tained for  each s tudent  in  each 

school .   The primary r esponsibi l i ty for  recording at tendance shal l  be assigned 

to teachers  using forms prescribed by the director .   A cumulat ive at tendance 

record for  each s tudent  shal l  be kept  in  the principal’s  off ice.  

 The director  shal l  include at tendance data in  the annual  report  to  the  

board.   At tendance problems shal l  be reported to  the board as  necessary.  

 

Approved:   KASB Recommendat ion – 7/96 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JBC   Enrol lment                   JBC 

 Resident  Students  

 A resident  s tudent  i s  any chi ld who has  at tained the age of  el igibi l i ty 

for  school  at tendance and l ives  with a parent  or  a  person  act ing as  a  parent  

who is  a  res ident  of  the dis t r ict .  Chi ldren who are homeless  as  defined  by 

Kansas  law and who are  located in  the  dis t r ict  wi l l  be admit ted as  res ident  

s tudents .   For purposes  of  this  pol icy,  parent  means the natural  parents ,  

adopt ive parents ,  s tep -parents  and foster  parents .   For purposes  of  this  pol icy,  

person act ing as  a  parent  means a guard ian or  conservator ,  a  person l iable by 

law to care for  or  support  the chi ld ,  a  person who has  actual  care and cont rol  

of  the chi ld  and  provides  a major  por t ion of  support  or  a  person who has  

actual  care and  cont rol  of  the  chi ld  with wri t ten consent  of  a  person who has  

legal  custody of  the chi ld .    

 Non-resident  Students  

 Non-resident  s tudents  are those who do not  meet  the defini t ion of  a 

res ident  s tudent .   Non-resident  s tudents  may be admit ted only to  the ex tent  

that  s taff ,  faci l i t ies ,  equipments  and suppl ies  are avai lable.  

 A non-resident  s tudent  who has  been suspended or  expel le d from 

another  dis t r ict  wi l l  not  be admit ted to  the dis t r ict  unless  approved by the  

board.  
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Enrol lment  Procedures  

The superintendent  shal l  es tabl ish orderly procedures  for  enrol l ing al l  

s tudents ,  inc luding pre-enrol lment ,  changes in  enrol lment ,  normal  enrol lment  

t imes and communicat ion to  parents  and to  the publ ic.  

Part -Time Enrol lment  

 Part - t ime s tudents  may enrol l  wi th  the (board’s/adminis t rat ion’s)  

permission i f  they complete al l  paperwork in  a t im ely fashion and are in  

at tendance no later  than  

_  _ _ _  _ _  _ _ _  _ _ _ _ _.  ( Insert  date)   Part - t ime s tudents  ma y be  admit ted 

only to  the ex tent  that  s taff ,  faci l i t ies ,  equipm ent ,  and suppl ies  are avai lable 

and the s tudents  fol low the dis t r ict ’s  s tudent  conduct  pol icies  and ruels}  

 Ident i f icat ion of  Students  

 Al l  s tudents  enrol l ing in  the dis t r ict  for  the f i rs t  t ime shal l  provide 

required  proof  of  ident i ty.   Students  enrol l ing in  kindergar ten or  f i rs t  grade  

shal l  provide a cert i f ied copy of  their  bi r th  ce rt i f icate or  other  documentat ion 

which the board determines to  be sat isfactory.   Students  enrol l ing in  grades  

2-12 shal l  provide a  cert i f ied t ranscript  or  s imilar  pupi l  records.  
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Enrol lment  Informat ion  

 The enrol lment  documentat ion shal l  include a s tudent’s  permanent  

record  card with a s tudent’s  legal  name as  i t  appears  on the bir th  cert i f icate,  

or  as  changed by a court  order  and the name,  address ,   

and telephone number of  the lawful  custodian.   The recor ds  shal l  also provide  

the ident i ty of  the s tudent  as  evidenced  by a cert i f ied bir th  cert i f icate,  copy 

of  a  court  order  placing the s tudent  in  the custody of  Kansas  Department  for  

Chi ldren and Fami l ies ,  a  cert i f ied t ranscript  of  the s tudent ,  a  bapt ismal  

cert i f icate or  other  documentat ion the board considers  sat isfactory.   If  proper  

proof of  ident i ty is  not  provided within 30 days  of  enrol l ing,  the  

superintendent  shal l  not i fy local  law enforcement  off icials  as  required by law 

and shal l  not  not i fy any person c laiming custody of  the chi ld .  

 Assignment  to  a School  Bui lding,  Grade Level  or  Classes  

 The superintendant  shal l  ass ign  s tudents  to  the appropriate bui lding.   

Any s tudent  desir ing to  at tend a school  outs ide the at tendance area in  which 

the s tudent  res ides  may do so only with the prior  wri t ten permission of  the 

superintendent .   Assignment  to  a  part icular  grade  level  or  part icular  classes  

shal l  be determined by the bui lding principal  based on the educat ional  

abi l i t ies  of  the  s tudent .   If  the  parent’s  disagree ,  the principal’s  decis ion may 

be appealed to  the  
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superintendent .   If  the parents  are s t i l l  dissat isf ied with the assignment ,  they 

may appeal  in  wri t ing to  the board.  

 Transferr ing Credi t  

 In  the middle ( junior  high)  school  and  in  the senior  high school ,  ful l  

fai th  and credi t  shal l  be given to  uni ts  earned in  other  accredi ted  

Schools  at  the t ime the s tudent  enrol ls  in  the dis t r ict ,  unless  the principal  

determines there is  val id  reason  for  not  doing so.  For onl ine credi t  approval  

procedures  af ter  enrol lment ,  see board pol icy IIBGB .  

 Transfers  from Non -Accredi ted Schools  

 Students  t ransferr ing from non -accredi ted schools  wil l  be placed by the  

principal .   Ini t ial  placement  wil l  be made by the principal  af ter  co nsul tat ion 

with parent  or  guardians and guidance personnel .   Final  placement  shal l  be  

made by the principal  based  on the  s tudent’s  documented  past  educat ional  

experiences  and performance on tes ts  adminis tered to  determine grade level  

placement .  

 

Approved:   KASB Recommendat ion – 6/01;  4/07;  6/13 

 

 

 

 



 

 

JBCC     Assignment                         JBCC 

 The placement  of  s tudents  shal l  be the responsibi l i ty of  the director  in  

accordance with Cooperat ive pol icy.  

 

Approved:  

 

JBCC-R     Assignment                    JBCC-R 

 Assignment  of  Classes  

 Procedure for  Placing a Student  in  Any Special  Class  or  Program  

 A referral  is  made.   This  may be ini t iated by any one of  several  people,  

a  teacher,  principal ,  counselor ,  parent ,  minis ter ,  doctor ,  nurse or  anyone 

having an in terest  in  the s tudent .  

 The referral  is  given to  the bui lding adminis t rator  and the problem 

discussed.  

 The s ignature of  a  parent  or  guardian on a  permit  to  tes t  form i s  

obtained.  

 The referral  and permit  are given to  the school  psychologis t .  

 The school  psychologis t  evaluates  the s tudent .  

 A s taff ing is  held .   The parents’  refer r ing teacher,  the receiving 

teacher,  the bui lding adminis t rator  of  the sending school ,  the bui lding 



adminis t rator  of  the receiving school ,  the director  of  special  educat ion and 

the school  psychologis t  at tend the s taf f ing.   In  many cases  o ther   
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staff  members  such  as  counselors ,  nurses ,  speech  cl inicians or  others  may 

also at tend.  

 After  the s taf f ing,  i f  i t  i s  decided to  place  the s tudent  in  a  program, the  

members  of  the s taf f ing commit tee s ign  a placement  form.  

 If  they were unable to  at tend the s taff ing,  the parents  are contacted and  

i f  they agree to  the  placement ,  they are asked  to  s ign  the IEP form.  If  they 

s ign the IEP,  placement  is  m ade.   If  they do not  wish to  s ign this  form, they 

are asked  to  s ign  a  form that  indicates  they do not  wish their  s tudent  in  the  

program and the  s tudent  is  lef t  in  his  present  placement  whi le further  s tudy is  

given to  the case by the s taff .  

 After  these s teps ,  the detai ls  of  t ransportat ion,  enrol lment ,  etc .  are  

completed and the s tudent  at tends the program.  

  

Approved:  

 

 

 

  

 



 

 

 

JBCD     Transfers  and Withdrawals   (See JBCC)                           JBCD 

 Transfer  and withdrawal  of  s tudents  shal l  be completed  in  accordance 

with s tate and federal  laws and s tate department  regulat ions.  

 

Approved:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

JBE-     Truancy 

JBE-Truancy (Also see AEB, IDCE, JBD, and JQ  

 The bui lding principal  (or___) shal l  report  s tudents  who are 

inexcusably absent  f rom school  to  the appropriate authori ty.  

 Truancy is  defined as  any three consecut ive unexcused absences,  any 

f ive unexcused absences in  a semester  or  seven unexcused absences in  a  

school  year ,  whichever come f i rs t .  School  year  means the period from July 1 

to  June 30.  Students  who are absent  wi thout  a  val id  excuse for  a  s ignif icant 

part  of  any school  day shal l  be considered t ruant .  

 Prior  to  report ing to  ei ther  the Department  for  Chi ldren and Famil ies  ( i f  

the s tudent  is  under 13) or  the county or  dis t r ict  at torne y) i f  the s tudent  is  13 

or  more  years  of  age but  less  than 18 years  of  age) ,  a  l et ter  shal l  be  sent  to  

the s tudent’s  parent (s)  or  guardian  not i fying them that  the s tudent’s  fai lure  to  

at tend school  without  a  val id  excuse shal l  resul t  in  the s tudent  being r eported  

t ruant .  

 Waiver of  Compulsory Attendance Requi rements  

 Students  16 or  17 years  of  age may be exempt  from compulsory 

at tendance regulat ions i f  the parent(s )  or  person  act ing as  parent  at tends(s)  

the counsel ing session required by law and s igns the a ppropriate consent  and 



waiver form; i f  the  s tudent  earns  a GED; or  i f  the s tudent  is  exempt  from 

compulsory at tendance requi rements  pursuant  to  court  order .  

 Involvement  of  Law Enforcement  

 

JBE     Truancy 

 Law enforcement  of f icers  may return t ruant  chi ld  to  the school  where 

the chi ld  is  enrol led,  to  the chi ld’s  parent  of  guardian or  to  another  locat ion 

designated by the board to  address  t ruancy issues .  

 Report ing to  Parents  

If  a  t ruant  chi ld  is  returned  to  school  by a law enforcement  off icial ,  the  

principal  shal l  not i fy the parent  or  guardian.  

 Dual  Enrol lment  Students  

 El igible s tudents  who are  enrol led  in  a  board -approved dual  enrol lment  

program shal l  not  be considered t ruant  for  the hours  during the  school  day 

they at tend classes  at  a  Regent’s  univers i ty ,  community col lege ,  technical  

col lege,  or  vocat ional  educat ional  school  or  Washburn Universi ty.  

 

 

Approved:  KASB Recommendat ion -  7/96;  9/97 8/98;  7/02;  6/04;  6/06;  4/07;  

6/10;  11/12;  1/13 

 

 

 



 

J CAC I nt err og at i on  a n d  In v es t i ga t io ns    J CAC 

 ( Se e  E BC,  GAAD,  J CABB,  J CE C a nd  J HCAA)   

 Bu i ld i n g  a d min i s t r a t o r s ,  s ch oo l  s ecur i t y  o f f i ce r s ,  an d /o r  o t he r s  

d es i gn a t e d  b y  t he  s up e r i n t e nde n t  ma y  c o nd uc t  i n ves t i ga t i ons  a nd  qu es t i on  

s t ud en t s  a bo u t  v io l a t i on  o f  s ch oo l  ru l e s ,  t he  s t u de n t  c on du c t  c o de ,  an d / o r  l a w.   

Un les s  o th e r w i se  p ro v i de d  h e re in ,  s uc h  i n ves t i ga to r s  s ha l l  n o t  be  r eq u i r e d  t o  

c on t ac t  t he  s t ud en t ’ s  p a re n t ,  gua rd i an ,  o r  r e p re sen t a t i ve  p r io r  t o  qu es t i on i n g  a nd  

ma y  r e q ues t  l a w  e n fo rce me n t ,  s ch oo l  r e so ur ce  o f f i c e r ( s ) ,  an d / o r  s ch oo l  s e cur i t y  

o f f i c e r ( s )  f o r  a s s i s t an ce  i n  c on du c t i n g  t he  i n ve s t i ga t i on s .  

 I f  t he r e  i s  r eas on  to  be l i e ve  a  v io l a t i on  o f  a  c r i mi na l  l a w ha s  be en  

c o mmi t t ed ,  t h e  b u i ld in g  a d min i s t r a t o r ,  t he  s up e r i n t e nde n t ’ s  d es i gn ee ,  a nd /o r  

s ch oo l  s e cur i t y  o f f i c e r  wi th  au t ho r i za t i o n  o f  t he  su pe r i n t e nd en t  o r  t h e  

s up e r i n t e nde n t ’ s  des i gn ee  sh a l l  n o t i f y  t he  a pp ro pr i a t e  l a w en fo r ce me n t  a gen c y 

o f  c r i mi na l  co nd uc t  a s  p r o v ide d  i n  l a w a nd /o r  bo a rd  po l i cy  a n d  ma y  r e qu es t  

f u r t he r  i n ve s t i ga t i o n  o f  t he  a l l e ge d  v i o l a t i on .  

 W he n  a  s ch oo l  r e sou rce  o f f i c e r  o r  c a mp us  p o l i ce  o f f i ce r  i n i t i a t e s  an  

i n ves t i ga t i on  o f  a  p o t en t i a l  v i o l a t i on  o f  c r i mi na l  l a w  b y a  s t ud en t  o n  t h e  

o f f i c e r ’ s  o wn  i n i t i a t i ve  an d  no t  a t  t h e  be he s t  o f  a  b u i l d in g  a d mi n i s t r a t o r  o r  t he  

d es i gn ee  o f  t he  su pe r in t en de n t ,  su ch  o f f i ce r  wi l l  n o t i f y  t h e  b u i l d in g  

a d min i s t r a to r  an d  w i l l  ma ke  a  r eas on ab l e  a t t e mp t  t o  c on t ac t  t he  s t u de n t ’ s  p a re n t ,  

gu a rd i an ,  o r  r e p res en t a t i ve  p r i o r  t o  i n i t i a t i n g  q ues t i o n in g .  

 Co or d in a t i o n  wi th  L aw E nfo rce me n t  

 S c ho o l  ad mi n i s t r a t o r s  an d /o r  s c ho o l  s ec ur i t y  o f f i ce r s  s ha l l / ma y  me e t  

p e r i od i ca l l y  w i th  l o ca l  l a w  enf o r ce men t  o f f i c i a l s  t o  d i scu ss  t he  d i s t r i c t ’ s  

p o l i c i e s  a nd  r u l e s  r ega r d in g  l a w enf o rc eme n t  co n t a c t s  wi th  t h e  d i s t r i c t .  



 

J CAC I nt err og at i on  a n d  In v es t i ga t io ns  J CAC- 2  

 No t i f i c a t i o n  o f  In ve s t i ga t i on s  Con du c t e d  b y  L aw Enf o rc e me n t  Of f i ce r s  

 W he n  l a w  e nfo r cem e n t  o f f i ce r s  i n i t i a t e  a n  i n ves t i ga t i on  i n vo l v in g  

q ue s t i o n i n g  o f  a  s t u de n t  on  a  t o p i c  un re l a t e d  t o  a  r ep or t  o f  c h i l d  a bus e  o r  

n e g l ec t  o r  t o  t he  i d en t i t y  o f  t h e  s tu de n t  du r in g  s ch oo l  ho ur s ,  t h e  b u i l d in g  

a d min i s t r a to r  s ha l l  ma ke  a  r e aso na b le  a t t e mpt  t o  c on t ac t  a  p a re n t ,  gu a rd i an ,  o r  

r ep r ese n t a t i ve  o f  t he  s tu de n t ( s )  p r i o r  t o  su ch  q ue s t i o n i n g .   No t i f i ca t i o n  o r  

a t t e mp ted  no t i f i c a t i o n  o f  a  p a re n t ,  gu a r d i a n ,  o r  r e p re sen t a t i ve  s ha l l  be  

d oc u me nte d  b y  t he  a d min i s t r a to r  i n vo l ve d .   I f  a  s t ud en t ’ s  pa ren t ,  gu a rd i an ,  o r  

r ep r ese n t a t i ve  i s  n o t  p r e s en t  d u r i n g  s uc h  q ues t i o n in g  o f  a  s t ud en t ,  t he  p r inc i pa l  

ma y  b e  p re s en t  u n l e s s  o the rw i se  s pec i f i e d  i n  l a w  o r  boa rd  p o l i c y .  

 Ch i ld  Abu se  an d  Id en t i t y  In ve s t i ga t i ons  Co nd uc t ed  b y  L a w En fo r ce men t  

Of f i ce r s  

 T h e  a d min i s t r a t i o n  sh a l l  co op e ra t e  wi t h  l a w  e nfo r ce me n t  o f f i c e r s  who  

a r e  co n duc t in g  i n ves t i ga t i on s  o f  s us pec t ed  ch i l d  ab us e  o r  n e gl e c t  o r  co nce r n i n g  

t he  s tu de n t ’ s  i d en t i t y .   F o r  a n y  i n ves t i ga t i o ns  co nce rn i n g  kn o wn  o r  s us pec t ed  

c h i l d  ab us e  o r  n e gl ec t ,  s c ho o l  s t a f f  s ha l l  f o l l o w  t he  p roc e d ure s  o u t l i ne d  i n  b oa rd  

p o l i c y  GAAD in s t e ad  o f  t he  r e qu i r e me n t s  o f  t h i s  p o l i c y .  

 L a w E nfo rce me n t  In i t i a t e d  In ve s t i ga t i o ns  a t  Sc ho o l  

 In  c as es  no t  i n vo l v in g  t h e  i n ves t i ga t i on  o f  kno wn o r  su spec t ed  c h i ld  

a bu se  o r  ne g l e c t  o r  i n vo l v i n g  t h e  s tu den t ’ s  i den t i t y ,  l a w  e n fo rce me n t  o f f i ce r s  

s ha l l  n o t  be  pe r mi t t e d  t o  i n i t i a t e  an d  c o nd uc t  i n ves t i ga t i o ns  i n vo l v i n g  t he  

q ue s t i o n i n g  o f  s t ude n t s  du r in g  sc ho o l  h o ur s  u n l e s s  t he  s tu de n t ’ s  pa r en t  o r  

gu a rd i an  has  g i ven  t he  s ch oo l  pe r mi s s i on  t o  a l l o w  th e  qu es t i on in g ,  a  va l i d  

war r an t  has  b ee n  p res en t ed  t o  t he  b u i ld ing  a d mi n i s t r a to r  f o r  su ch  p ur po se ,  o r  i n  
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d e mo ns t r a t e d  e me r gen c y  s i t ua t i on s .   I f  a  d e mo ns t r a t e d  e me r ge nc y  i s  f o un d ,  t he  

b u i l d in g  a d mi n i s t r a to r  s ha l l  r e qu i r e  i den t i f i ca t i o n  o f  l a w  e nfo rce me n t  o f f i c i a l s  

a nd  r ea so ns  f o r  t he  i n t e r ro ga t i on  o r  i n ves t i ga t i o n  o f  a  s t u de n t .   I f  t h e  b u i ld in g  

a d min i s t r a to r  i s  n o t  s a t i s f i e d  wi th  e i t he r  t h e  i de n t i f i ca t i on  o r  t he  r ea so n ,  t he  

r eq ues t  sh a l l  n o t  be  g r a n t e d .   T h e  b u i l d in g  a d mi n i s t r a to r  sh a l l  a t t e mp t  t o  n o t i f y  

t he  su pe r in t en den t  an d  t h e  o f f i ce r ’ s  su pe r i o r s  o f  t he  r e as ons  fo r  t he  r e fus a l .    

 T a k in g  S t ude n t s  In to  Cus t od y  

 S tu de n t s  s ha l l  no t  be  vo l un t a r i l y  r e l ea se d  b y  sc ho o l  o f f i c i a l s  t o  l aw 

e nf o rce me n t  a u th or i t i e s  un l e s s  t h e  s tu de n t  ha s  bee n  p l a ce d  u nd e r  a r r e s t  o r  t a ken  

i n to  cu s to d y  b y  l aw  e nf o rce me n t ,  s cho o l  r e s our ce  o f f i c e r s ,  ca mp us  po l i ce  

o f f i c e r s ,  o r  De pa r t me n t  fo r  Ch i ld r en  a nd  F a mi l i e s  ( “ DCF ”)  au th or i t i e s  p u r s ua n t  

t o  a  c h i l d  a bu se  i n ve s t i ga t i on .   E xce p t  a s  o th e r wi s e  s pec i f i e d  i n  t h i s  p o l i c y ,  a  

r eas on ab l e  e f f o r t  sha l l  b e  ma de  t o  n o t i f y  t h e  s t ud en t ’ s  p a re n t ,  gua r d i a n ,  o r  

r ep r ese n t a t i ve  wh en  s t ud en t s  a r e  r e mo ve d  f ro m  

s ch oo l  fo r  an y  r eas on .   Pa re n t s  sha l l  n o t  be  no t i f i e d  b y  scho o l  o f f i c i a l s  wh en  

t he i r  c h i l d  i s  t a ken  i n t o  c us t od y  b y  DCF ,  s c ho o l  r e so ur c e  o f f i ce r s ,  ca mp us  

p o l i ce  o f f i c e r s ,  a nd /o r  l a w  e nfo rce me n t  a s  a  r e su l t  o f  a l l e ga t i on s  o f  ab use  o r  

n e g l ec t .  E xce p t  a s  p r o vi de d  ab o ve  a nd /o r  a s  s pe c i f i e d  i n  a  co ur t  o rde r  o r  a r r e s t  

war r an t ,  i f  a  s t ud en t  i s  t a ken  i n t o  c us t ody  b y  a  l a w  en fo r ce me n t  o f f i ce r ,  s c h oo l  

r e so urc e  o f f i ce r ,  o r  c a mp us  p o l i c e  o f f i ce r ,  bu i l d i n g  a d min i s t r a t o r s  s ha l l  ma ke  a  

go o d - f a i t h  e f fo r t  t o  c on t ac t  t h e  s t ud en t ’ s  p a r en t  o r  gu a r d i a n .  No t i f i c a t i o n  e f fo r t s  

s ha l l  be  d ocu me nt ed .    

 W he n  a  s t ud en t  ha s  b ee n  t a ke n  i n t o  cu s to d y  o r  a r r e s t e d  o n  s cho o l  

p r e mi ses  wi th ou t  p r io r  no t i f i c a t i o n  t o  t h e  b u i ld in g  a d mi n i s t r a to r ,  t he  s c ho o l   



 

J CAC I nt err og at i on  a n d  In v es t i ga t io ns  J CAC- 4  

s t a f f  p r e s en t  s ha l l  a s k  t h e  l a w enf o r ce me n t  o f f i c e r  t o  no t i f y  t he  b u i ld in g  

a d min i s t r a to r  o f  t he  c i r cu ms ta nc es  a s  qu i c k l y  a s  p oss ib l e  an d  s ha l l  t he ms e l ves  

c on t ac t  t h e  b u i l d in g  a d min i s t r a to r  w i th  an y  i n f o r ma t i on  t h e y  h a ve  r e ga rd i n g  t he  

c h i l d  be i n g  t a ken  i n to  c us t od y .   Sc ho o l  r e so urc e  o f f i ce r s  a nd  ca mp us  po l i ce  

o f f i c e r s  a r e  e xp ec t ed  t o  co n t a c t  t h e  b u i ld in g  a d min i s t r a to r  a s  so o n  a s  p r a c t i ca b l e  

a f t e r  t a k in g  a  s t u de n t  i n t o  cu s to d y .  

 D i s t u r ba nce  o f  Sc hoo l  En v i r on me nt  

 L a w en fo r ce me n t  o f f i ce r s  ma y  b e  r e que s t e d  t o  a s s i s t  i n  co n t r o l l i ng  

d i s t u rb an ces  a t  s ch oo l  a nd ,  i f  nec es s a r y ,  t o  t a ke  s tu de n t s  o r  o th e r  p e r s on s  i n to  

c us t od y .  

 Def in i t i on  

 F or  t he  pu r po ses  o f  t h i s  p o l i c y ,  “c a mpu s  p o l i c e  o f f i ce r ”  i s  a  s c hoo l  

s ec ur i t y  o f f i ce r  e mplo ye d  b y  a nd  des i gn a t e d  b y  t h e  b oa r d  t o  a id  an d  s up p le me n t  

l a w  e nf o rce me n t  a ge nc i e s  o f  t he  s t a t e ,  c i t y ,  a nd  c ou n t y  i n  wh ich  t he  sc ho o l  

d i s t r i c t  i s  l o ca t e d .  

 F o r  t he  pu r po s es  o f  t h i s  p o l i c y ,  s t u de n t s  wi l l  no t  be  deeme d  to  be  

“ t a ken  i n t o  cus t od y”  whe n  t he y  a r e  be i n g  q ue s t i o ne d  b y  a  s ch oo l  r e so urce  

o f f i c e r ,  s ch oo l  s ec ur i t y  o f f i ce r ,  a nd / o r  ca mp u s  po l i ce  o f f i c e r  a bo u t  a  v i o l a t i on  

o f  s t a t e  l a w,  c ou n t y  r e so l u t i o ns ,  c i t y  o rd in anc es ,  bo a rd  p o l i c y  o r  r e gu l a t i on ,  

a nd /o r  s c ho o l  ru l e s  o n  p ro pe r t y  o wn ed ,  occ up ied ,  o r  o pe ra t ed  b y  t he  s ch oo l  

d i s t r i c t  o r  a t  t he  s i t e  o f  a  f unc t io n  sp ons or ed  b y  t he  s ch oo l  d i s t r i c t .  

 

Ap pr o ve d :    

K AS B Rec o mme n da t io n  –  7 / 96 ;  6 /0 4 ;  4 / 07 ;  6 / 07 ;  10 / 12 ;  1 /1 3 ;  6 /1 8 ;  1 2 /1 8  



 

 

 

 

 

 

JCDA     Student Conduct                       JCDA 

 Each principal  shal l  develop rules  and  regulat ions to  govern s tudent  

conduct  consis tent  with board pol icies .   The rules  shal l  be reviewed by the 

board and adopted as  pol icy by reference.   A co py of  the  current  rules  shal l  

be f i led with the s ta te board of  educat ion.  

 

Approved:   KASB Recommendat ion – 7/96 

 

JCDA-R     Student  Conduct                    JCDA-R 

 The rules  of  conduct  shal l  be publ ished in  s tudent  handbooks.   (See JA)  

 Violat ion of  any provis ion of  the behavior  code may resul t  in 

discipl inary act ion up to  and including suspension and/or  expuls ion.   (See 

JDD) 

 

Approved:   KASB Recommendat ion – 7/96 

 

 

J CDAA To ba cc o  an d  Nic ot in e  De l i ver y  Dev i ces  ( Se e  GAOC)  J CDAA 



Op t io n  1 :  

 Us e  a nd / o r  po sse s s i on  o f  a n y  t o bac co  p r od uc t  o r  n i co t ine  d e l i ve r y  d e vi ce  

b y  s t ud en t s  i s  p r oh ib i t e d  i n  a n y  d i s t r i c t  f a c i l i t y ;  i n  s ch oo l  ve h i c l e s ;  a t  s ch oo l -

s po ns ore d ,  ac t i v i t i e s ,  p r o gr a ms ,  o r  e ve n t s ;  an d  o n  sc ho o l  own ed  o r  o pe r a t ed  

p ro pe r t y .  

 Ad mi n i s t r a t o r s  ma y  r ep or t  s t ud e n t s  wh o  a r e  i n  v i o l a t i o n  o f  t h i s  po l i c y  t o  

l a w  e nf o rce me n t ,  a s  a pp ro pr i a t e .  

 F o r  t h e  p u r po ses  o f  t h i s  p o l i c y ,  “ n i c o t i ne  de l i ve r y  d e v i ce ”  me a n s  a n y 

d e v i ce  t ha t  can  be  u se d  t o  de l i ve r  n i co t in e  t o  t he  pe r s on  i nha l in g  f r o m the  

d e v i ce .   S uc h  de f i n i t i on  sh a l l  i n c lu de ,  bu t  ma y  n o t  be  l i mi t ed  t o ,  a n y  e l ec t r on i c  

c i ga re t t e ,  c i ga r ,  c i ga r i l l o ,  p ip e ,  o r  pe r so na l  vap or i ze r .  

Op t io n  2 :   

 Us e  a nd / o r  po sse s s i on  o f  a n y  t o bac co  p r od uc t  o r  n i co t ine  d e l i ve r y  d e vi ce  

b y  s t ud en t s  i s  p r oh ib i t e d  i n  a n y  d i s t r i c t  f a c i l i t y ;  i n  s ch oo l  ve h i c l e s ;  a t  s ch oo l -

s po ns ore d ,  ac t i v i t i e s ,  p r o gr a ms ,  o r  e ve n t s ;  an d  o n  sc ho o l  own ed  o r  o pe r a t ed  

p ro pe r t y .  

 S tu de n t  v i o l a t i o ns  ma y  r e su l t  i n  p a re n t / gua rd i an  n o t i f i ca t i o n ,  

p a r t i c ip a t i o n  i n  t ob ac co  ed uc a t io n  p ro gra m,  s us pe ns i on  an d /o r  e xp u l s i on  f r o m 

s ch oo l  a nd / o r  ex t r acu r r i c u l a r  a c t i v i t i e s ,  c o mmu n i t y  s e r v i ce ,  a nd /o r  n o t i f i ca t i on  

o f  l a w enf o rc e me n t .  

 T h e  f o l l owin g  de f i n i t i on s  ap p l y  t o  t h i s  po l i c y .  

 “ Ni co t i ne  d e l i ve r y  de v i c e”  mea ns  a n y  d ev i ce  t ha t  ca n  be  used  t o  de l i ve r  

n i c o t in e  o r  n i c o t i ne  s a l t s  t o  t he  p e r s on  i nh a l i n g  f r o m t he  d e vi c e .   S uch  

 

 

J CDAA To ba cc o  an d  Nic ot in e  De l i ver y  Dev i ces  J CDAA- 2  



d ef i n i t i on  sh a l l  i nc lu de ,  bu t  ma y  n o t  be  l i mi t ed  t o ,  an y  e l e c t r on i c  c i ga re t t e ,  

c i ga r ,  c i ga r i l l o ,  p ip e ,  o r  pe r so na l  vap or i ze r .  

  “T oba cc o  p r od uc t ”  me a n s  an y  p ro du c t  t h a t  i s  m a d e  f r o m or  d e r i ve d  f ro m 

t ob acc o ,  o r  t ha t  c on t a i ns  n i c o t i ne ,  t ha t  i s  i n t e nde d  f o r  h u ma n  c on su mp t io n  o r  i s  

l i ke l y  t o  be  co ns u me d ,  whe t he r  s mo ke d ,  h ea t ed ,  c he we d ,  abs o r bed ,  d i s s o l ved ,  

i nh a l ed  o r  i n ges t e d  b y  a n y  o t he r  me an s ,  i n c lu d i n g ,  bu t  n o t  l i mi t e d  t o ,  a  

c i ga re t t e ,  a  c i ga r ,  p ip e  t o bac co ,  ch ewin g  t ob acc o ,  s nuf f ,  o r  s nu s .   

 “T oba cc o  p ro duc t ”  a l so  me a ns  an y  c o mp o nen t  o r  ac ce s so r y  u se d  i n  t he  

c on su mp t io n  o f  a  t ob ac co  p ro du c t ,  suc h  a s  f i l t e r s ,  r o l l i n g  p ap e r s ,  p i pe s ,  a nd  

s ub s t a nce s  us ed  i n  e l e c t r on i c  c i ga re t t e s ,  wh e th e r  o r  n o t  t h e y  c on ta in  n i c o t in e .  

 

Ap pr o ve d :    

K AS B Rec o mme n da t io n  –  7 / 96 ;  9 /9 7 ;  4 / 07 ;  6 / 13 ;  6 /1 6 ;  12 /1 8  

 

 

 

 

 

 

 

 

 

 

 

 



JCDB     Dress  Code                        JCDB 

 Neatness ,  decency and good tas te are  guidel ines  of  the  cooperat ive  

dress  code.   Dress  codes  shal l  be  publ ished in  the appropriate s tudent  

handbooks.  

 

Approved:   KASB Recommendat ion – 7/96 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JCDBB   Weapons  

JCDBB-Weapons  (Also see EBC, JDC, JDD, JHCAA and KGD)  

 A Student  shal l  not knowingly possess ,  handle or  t ransmit  any obje ct  

that  can reasonably be considered a weapon at  school ,  on school  property or  

at  a  school -sponsored event .  This  shal l  include any weapon,  any i tem being 

used as  a  weapon or  destruct ive device,  or  any facsimile of  a  weapon.  

 Weapons and Dest ruct ive Devices  

 As used in  this  pol icy,  the term “weapon” and/or  destruct ive device  

shal l  include,  but  shal l  not  be l imited to:  

  Any i tem being used  as  a  weapon or  dest ruct ive device;  

  Any facsimile of  a  weapon  

  Any weapon which wil l  or  is  designed to or  may readi ly be con verted to  

expel  a  project i le  by the act ion of  an explosive;  

  The frame or  receiver  of  any weapon described in  the  preceding 

example;  

  Any fi rearm muffler  or  f i rearm si lencer;  

  Any explosive,  incendiary or  poison gas ,  bomb,  grenade,  rocket  having 

a propel lant  charge of  more than  four ounces,  missi le  having an 

explosive or  incendiary charge of  more  than ¼ ounce,  mine or  s imilar 

device;  

  Any weapon which wil l ,  or  which may be readi ly converted to ,  expel  a 

project i le  by the ac t ion of  an explosive or  propel lant ,  and  which has 

any barrel  wi th a bore of  more than ½ inch in  diameter;  any  



JCDBB   Weapons  

 

        combinat ion of  parts  ei ther  designed or  intended for  use in  convert ing                         

 any device into a destruct ive device described in  the two immed iately  

 preceding examples ,  and from which  a destruct ive  device may be  

 readi ly assembled;  

  Any bludgeon,  sand club,  metal  knuckles  or  throwing s tar ;  

  Any knife,  commonly referred to  as  a  switchblade,  which has  a blade  

that  opens automatical ly by hand press ure appl ied to  a but ton spring or  

other  device in  the handle of  the knife,  or  any knife having a blade  that  

opens or  fal ls  or  is  ejected into posi t ion by the force  of  gravi ty or  by an  

outward,  downward or  centr i fugal  thrust  or  movement .  

  Any electronic devi ce designed to discharge  immobil izing levels  of  

electr ici t y,  commonly known as  a s tun gun.  

 Penal t ies  for  Possession  

 Possession of  a  f i rearm or other  weapon l is ted under the “Weapons and 

Destruct ive Devices” heading above shal l  resul t  in  expuls ion from sc hool  for  

a  period of  on calendar year ,  except  the superintendent  may recommend this 

expuls ion requirement  be modified on a case -by-case basis .   

 Possession of  a  weapon of  a  t ype  o ther  than  described under  the 

“Weapons and Destruct ive Devices” heading above  or  a  facsimile of  a  weapon 

may resul t  in  discipl inary act ion up to  and including suspension and/or   

 



JCDBB    Weapons  

expuls ion.  Expuls ion hearing for  possession of  a  weapon shal l  be conducted 

by the superintendent  or  the superintendent’s  designee.   

 Students  violat ing this  pol icy shal l  be reported to  the appropriate law 

enforcement  agency(ies)  and i f  a  juveni le,  to  DCF or the  Commissioner of  

Juveni le Just ice.  

 

 

Approved:  KASB Recommendat ion -9/97;  6/00;  6/01;  6/04;  4/07;  10/12;  1/13  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JCE     Complaints                   JCE 

 Complaints  About  Discriminat ion  

 The cooperat ive is  commit ted to  maintaining a working and learning 

environment  free from discriminat ion,  insul t ,  int imidat ion,  or  harassment  due 

to  race,  color ,  rel igion,  sex ,  age,  nat ional  o rigin,  or  disabi l i ty.  

 Any incident  of  d iscriminat ion including acts  of  harassment  shal l  

promptly be reported for  invest igat ion and correct ive act ion by the bui lding 

principal  or  cooperat ive compliance coordinator .   Any s tudent  or  employee 

who engages in  d iscriminatory conduct  shal l  be subject  to  d iscipl inary act ion,  

up to  and including terminat ion from employment  or  expuls ion from school .  

 Discriminat ion against  any s tudent  on  the basis  of  race,  co lor ,  nat ional  

origin,  sex ,  disabi l i ty,  or  rel igion in  the a dmission or  access  to ,  or  t reatment  

in  the cooperat ive’s  programs and act ivi t ies  is  prohibi ted.   Director  of  the  

Doniphan County Cooperat ive,  P .O.  Box 399,  Troy,  KS 66087,  785 -982-4204 

has  been designated to  coordinate  compliance with nondiscriminat ion 

requirements  contained in  Ti t le  VI of  the Civi l  Rights  Act  of  1964,  Ti t le  IX 

of  the Educat ion Amendments  of  1972,  Sect ion 504 of  the Rehabi l i tat ion Act  

of  1973,  and The Americans with Disabi l i t ies  Act  of  1990.  

 Any s tudent  who bel ieves  that  he or  she has  been  discriminated against  

may f i le  a  complain t  wi th the bui lding principal ,  another   

 

 

 



JCE     Complaints                        JCE-2 

adminis t rator ,  the guidance counselor ,  or  another  cert i f ied s taff  member.   

Any school  employee who receives  a complaint  of  d iscriminat ion or  

harassment  from a  s tudent  shal l  inform the s tudent  of  the employee’s  

obl igat ion to  report  the complaint  and any proposed resolut ion of  the 

complaint  to  the bui lding principal .   If  the bui lding principal  is  the al leged 

harasser ,  the report  shal l  be  

made to  the  dis t r ict  compliance coordinator .   Any s tudent  complaint  of  

discriminat ion shal l  be resolved under the cooperat ive’s  discriminat ion 

complaint  procedures .  

(See KN)  

 Complaints  About  School  Rules  

 Any s tudent  may f i le  a  complaint  with th e principal  concerning a  

school  rule or  regulat ion as  i t  appl ies  to  the s tudent .   The complaint  shal l  be 

in  wri t ing,  f i led within 20 days fol lowing the appl icat ion of  the rule or  

regulat ion,  and  must  specify the  basis  for  the complaint .   The principal  shal l  

invest igate the complaint  and inform the s tudent  of  the resolut ion within 10 

days after  the complaint  is  f i led.  

 

Approved:     

 

 

 



JCEC     Demonstrations                        JCEC 

 S tudent  demonstrat ions on school  property shal l  be conducted in  an 

orderl y and non-disrupt ive manner.   Demonstrat ions may be terminated  at  any 

t ime by the principal  or  the director .   (See JCAC)  

 

Approved:   KASB Recommendat ion – 7/96 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JDA     Corporal  Punishment                         JDA 

 Corporal  punishment  sha l l  not  be permit ted in  the Service Center .  

 

Approved:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JDB     Detention                   JDB 

 Detent ion periods may be establ ished by bui lding principals  and 

adminis tered according to  rules  approved by their  board.  

 

Approved:   KASB Recommendat ion – 7/96 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JDC     Probation  (See JCDBB and JDD)                       JDC 

 Any punishment ,  suspension or  expuls ion,  may be deferred by the  

principal  (add other  posi t ions as  appropriate) .   The s tudent  involved may be 

placed on probat ion  for  a  set  period of  t ime.   The punishment ,  suspension or  

expuls ion,  shal l  remain deferred so long as  the s tudent  meets  the condi t ions 

of  the probat ion.   If  a  s tudent  is  placed on probat ion,  wri t ten not i f icat ion 

shal l  be sent  to  the s tudent’s  parent  or  guardian.   Any decis ions on probat ion 

for  s tudents  found to be in  violat ion shal l  be handled by the  director .  

 

Approved:   KASB Recommendat ion –7/96 

 

JDC-R     Probation                        JDC-R 

 A s tudent  placed  on  probat ion shal l  be given a wri t ten l i s t  of  the terms 

and condi t ions of  the probat ion.   The s tudent  shal l  s ign a s tatement  that :   the  

terms and condi t ions have been  explained,  the  s tudent  understands  the  

condi t ions,  the s tudent  agrees  to  abide by the condi t ions and fai lure to  abide 

by the condi t ions may be reason to reinstate the original  punishment .  

 

Approved:   KASB Recommendat ion – 7/96 

 

 

 

 



JDD     Suspension and Expulsion Procedures   (See IHEA,  JBD, JCDBB)  

 Except  as  l imited by Sect ion 504 or  IDEA, a s tudent  may be suspended 

or  expel led,  fo r  reasons set  forth in  Kansas  law.   Any s tudent  who is  

suspended for  a  per iod of  more  than 10  days or  expel led shal l  receive a copy 

of  the current  suspension and expuls ion law and thi s  policy.   

Suspension/expulsion hearing shal l  be conducted by the 

superin tendent /designee or  other  cert i f icated employee,  or  commit tee of  

cert i f icated employees of  the school  in  which the pupi l  i s  enrol led,  or  by any 

other  hearing off icer  appointed by the board.  

 

Approved:   KASB Recommendat ion – 7/96;  8/98;  6/99;  6/00  

 

JDD-R     Suspension and Expulsion Proce dures           JDD-R 

 Reasons for  Suspens ion or  Expuls ion  

 Students  may be suspended or  expel led for  one or  more of  the fol lowing 

reasons:  

  Willful  violat ion of  any publ ished,  adopted s tudent  conduct  

regulat ion;  

  Conduct  which  substant ial ly disrupts ,  impedes,  or  interferes  with 

school  operat ion;  

  Conduct  which endangers  the safety or  substant ial ly impinges on  

or  invades the r ights  of  others ;  

  Conduct  which cons t i tutes  the commission of  a  felony;  

  Conduct  which cons t i tutes  the comm ission of  a  misdemeanor;  

  Disobedience of  an  order  of  a  school  au thori ty i f  the  disobedience 

resul ts  in  disorder ,  disrupt ion or  interference with school 

operat ion,  and  

  Possession of  a  weapon at  school ,  on school  property or  at  a  

school-sponsored event .  

 



JDD-R     Suspension and Expulsion Procedures        JDD-R-2 

Short - term Suspension  

 Except  in  an emergency,  a  short - term suspension (not  exceeding ten 

school  days)  must  be preceded by oral  or  wri t ten not ice of  the charges  to  the  

s tudent  and an informal   

hearing.   If  a  hearing is  not  held prior  to  the suspension,  an  informal  hearing 

shal l  be provided  no later  than 72 hours  af ter  imposi t ion of  a  short - term 

suspension.  

 Wri t ten not ice of  any short - term suspension shal l  be del ivered to  the  

s tudent’s  parent  or  guard ian within 24 hours  af ter  the suspension has  been  

imposed.   Short - term suspension hearings may be conducted by any person  

designated in  pol icy as  having the authori ty to  suspend.  

 At  the informal  suspension hearing,  the s tudent  shal l  have the r ight  to  

be preset  and not i f ied of:   the charges;  and the basis  for  the accusat ion.   The 

s tudent  shal l  have the r ight  to  make s tatements  in  his /her  defense after  

receiving not ice of  charges .  

 Long-Term Suspension or  Expuls ion  

 Before a s tudent  is  subject  to  long -term suspension (not  to  exceed 90 

school  days)  or  expuls ion (not  to  exceed 186 school  days) ,  a  hearing shal l  be 

conducted by a hearing off icer  who has  authori ty to  suspend or  expel .   The 

superintendent /principal  shal l  designate  a hearing off icer  authorized by th e  

board.   Formal  hear ings shal l  be conducted according to  procedures  out l ined 

in  current  Kansas  law and:  

 

  The s tudent  and parents  or  guardians  shal l  be given  wri t ten not ice  of  

the t ime,  date and p lace of  the hearing.  

 

  The not ice shal l  include copies  of  the  suspension/expuls ion law,  and  

appropriate board pol icies ,  regulat ions and handbooks.  
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  The hearing may be conducted by e i ther  a  cert i f ied employee or  

commit tee of  cert i f ied employees  authorized by  the board,  the chief  

adminis t rat ive off icer ,  or  other  cert i f ied employee of  the dis t r ict  in 

which the s tudent  is  enrol led,  or  by an off icer  appointed by the board.  

 

  Expulsion hearings  for  weapons violat ions shal l  be conducted in  

compliance with Kansas  law  by persons appointed by the board.  

 

  Findings required by law shal l  be prepared by the person or  commit tee 

conduct ing the hearing.  

 

  A record of  the hearing shal l  be avai lable to  s tudents  and parents  or  

guardians according to  Kansas  law.  

 

  Writ ten not ice of  the resul t  of  the hearing shal l  be given to  the pupi l  

and to  parents  and guardians within 24 hours  af ter  determinat ion of  

such resul t .  

 

Rules  Which Apply in  al l  Cases  When a  

Student  May be Suspended or  Expel led  

 

  Refusal  or  fai lure of  the s tudent  and/or  th e s tudent’s  parents  to  at tend 

the hearing shal l  resul t  in  a  waiver  of  the s tudent’s  opportuni ty for  the  

hearing.  

  A student  suspended for  more than 10  school  days  or  expel led from 

school  shal l  be provided with informat ion concerning services  or  

programs offered  by the publ ic and private agencies  which provide 

services  to  improve the s tudent’s  at t i tude and behavior .  

  A student  who has  been suspended or  expel led shal l  be not i f ied of  the 

day the s tudent  can return to  school .  

  If  the  suspension or  expuls ion is  not  related to  a weapons v iolat ion,  the 

principal  may establ ish appropriate  requirements  rela t ing to  the 

s tudent’s  future behavior  at  school  and may place the  s tudent  on 

probat ion.   (See JDC)  

  If  the expuls ion is related to  a weapons violat ion the superintend ent  

may establ ish appropriate requirements  relat ing to  the s tudent’s  future  

behavior  at  school  and may place the s tudent  on probat ion i f  the s tudent  

is  al lowed to return.   (See EBC, JCDBB and JDC)  

  The days  a  s tudent  is  suspended or  expel led are not  subject  to  the 

compulsory at tendance law.  
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  During the t ime a s tudent  is  suspended or  expel led from school ,  the 

s tudent  may not :  

o  Be on school  property or  in  any school  bui lding without  the 

permission of  the pr incipal .  

o  Attend any school  act ivi ty as  a  spectator ,  part icipant  or  observer .  

 

A s tudent  over the  age  of  18 or  the parents  or  guardian of  a  s tudent  who is  

suspended for  more  than 10 days or  expel led from school  may appeal  to  the  

board within 10 ca lendar days of  receiving wri t ten not ice of  the hearing 

resul ts .  

When a suspension is  imposed during the schoo l  day,  the s tudent  shal l  not  

be removed from school  unt i l  a  parent  has  been not i f ied.   If  a  parent  cannot  

be not i f ied during regular  school  hours ,  th e s tudent  shal l  remain at  school  

unt i l  the regular  dismissal  t ime.  

Student  Rights  During a Long -Term Suspension/Expulsion Hearing  

 

The s tudent  shal l  have the r ight :  

 

  To counsel  of  his /her  own choice;  

  To have a parent  or  guardian present ;  

  To confront  and cross-examine witnesses  who appear in  person at  

the hearing;  to  present  his  or  her  own witnesses;  

  To test i fy in  his  or  her  own behalf  and to  give  reasons for  his  or  

her  conduct ;  

  To an orderly hearing;  and  

  To a fai r  and impart ial  decis ion based on substant ial  evidence.  

 

Appeal  to  the Board  

The fol lowing condi t ions shal l  apply i f  a  s tudent  who is  age  18 or  older 

or  the s tudent’s  parent  or  guardian f i les  a  wri t ten appeal  of  a  suspension or  

expuls ion:  
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  Writ ten not ice of  the appeal  shal l  be f i led with the  clerk  within 

10 calendar days of  the hearing.  

 

  The board shal l  schedule an appeal  with the board or  a  hearing 

off icer  appointed by the board within 20 calendar days.  

 

  The s tudent  and the s tudent’s  parent  shal l  be not i f ied in  wri t ing 

of  the t ime and place of  the appeal  at  least  5  calendar  days before  

the hearing.  

 

  The hearing shal l  be conducted as  a  formal  hearing using rules  

s imilar  to  those noted earl ier  for  expulsion hearings.  

 

  The board shal l  record th e hearing.  

 

  The board shal l  render a  f inal  decis ion within 5 calendar days  

after  the conclusion  of  the appeal  hearing.  

 

Approved:   KASB Recommendat ion – 7/96;  8/98;  6/99;  6/00  

 

 

 

 

 

 

 

 

 

 

 



JDDA     Drug Free Schools                JDDA 

 Maintaining drug free schools  is  important  in  establ ishing an 

appropriate learning environment  for  the cooperat ive’s  s tudents .   The 

unlawful  possession ,  use,  sale or  dis t r ibut ion of  i l l ici t  drugs and alcohol  by 

s tudents  on school  premises  or  as  a  par t  of  any school  act ivi ty is  prohibi ted.   

This  pol icy is  requi red by the 1989 amendments  to  the Drug Free Schools  and  

Communit ies  Act ,  P.L.  102 -226,  103 St .  1928.  

 

Approved:   KASB Recommendat ion 7/96;  9/97  

 

JDDA-R     Drug Free Schools                   JDDA-R 

 S tudent  Conduct  

 As a condi t ion of  cont inued enrol lment  in  the cooperat ive,  s tudents  

shal l  abide by the terms of  this  pol icy.  

 Students  shal l  not  unlawful ly manufacture,  dis t r ibute,  dispense,  possess  

or  use i l l ici t  drugs,  control led substances or  alcohol ic beverages on 

cooperat ive property,  or  at  any school  act ivi ty.   Any s tudent  violat ing the  

terms of  this  pol icy wil l  be reported  to  the appropriate  law enforcement  

off icials ,  and wil l  be subject  to  any one or  more of  the fol lowing sanct ions:  

1 .   Firs t  Offense.   A f i rs t  t ime violat or  shal l  be subject  to  the     

fol lowing sanct ions:  

 

 a .  A punishment  up to  and including short - term suspension;   

 b .  Suspension from al l  s tudent  act ivi t ies  for  a  period of  not   

 less  than one month.  

 

 



JDDA-R     Drug Free Schools                JDDA-R-2 

2.   Second Offense.   A second t ime violator  shal l  be subject  to  

the fol lowing sanct ions:  

 

 a .  A punishment  up to  and including long -term suspension;   

 b .  Suspension from al l  s tudent  act ivi t ies  for  a  period of  not   

 less  than one semester  or  four months.  

 c .  A s tudent  placed on long term suspension under this   

 pol icy may be readmit ted on a probat ionary s tatus  i f  the  

 s tudent  agrees  to  complete a drug and alcohol  rehabi l i tat ion  

 program.  (Name(s)  of  acceptable programs are on f i le  with  

 the board clerk.)  

 

3 .   Third and Subsequent  Offenses .   A s tudent  who violates  the  

terms of  this  pol icy for  the third t ime,  and any subsequent 

violat ions,  shal l  be subject  to  the fol lowing sanct ions:  

 

 a .  A punishment  up to  and including expuls ion from school   

 for  the remainder of  the school  year;  

 b .  Suspension from part icipat ion and at tendance at  al l   

 school  act ivi t ies  for  the year .  

 c .  A s tudent  who is  expel led from school  under the terms of  

 this  pol icy may be readmit ted during the term of the  

 expuls ion only i f  the s tud ent  has  completed a drug and  

 alcohol  educat ion and rehabi l i tat ion program at  an  

 acceptable program.  

  

 S tudents  who are suspended or  expel led under the terms of  this  pol icy 

wil l  be afforded the due process  r ights  contained in  board pol icies  and 

Kansas  s tatutes ,  K.S .A.  72 -8901,  et  seq.   Nothing in  this  pol icy is  intended to 

diminish the abi l i ty of  the  cooperat ive to  take other  d iscipl inary act ion 

against  the s tudent  in  accordance with the other  pol icies  governing s tudent  

discipl ine.   Drug and alcohol  cou nsel ing and rehabi l i tat ion programs are  

avai lable for  cooperat ive s tudents .   If  a  s tudent  agrees  to  enter  and complete 

a drug educat ion or  rehabi l i tat ion program, the cost  of  such program wil l  be 

borne by the s tudent  and his  or  her  parents .  



JDDA-R     Drug Free Schools                JDDA-R-3 

A l is t  of  avai lable programs along with the names and addresses  of  

contact  persons for  the program is  on  f i le  with the  board  clerk.   Parents  or  

s tudents  should contact  the directors  of  the programs to determine cost  and  

length of  the program.  

A copy of  this  pol icy wil l  be provided  to  al l  s tudents ,  and the parents  

of  al l  s tudents .   Parents  of  al l  s tudents  wil l  be not i f ied that  compliance with 

this  pol icy is  mandatory.  

 

Approved:   KASB Recommendat ion  7/96;  9/97    

  

 

 

 

 

 

 

  

 

 

 

 

 

 



JDDB   Reporting Crimes to Law Enforcement  (See JDD and EBC)     JDDB 

 Whenever a s tudent  engages  in  conduct  which cons t i tutes  the 

commission of  any misdemeanor or  felony,  at  school ,  on school  property,  or  

at  a  school  supervised act ivi ty and/or  has  been found:  

  In possession of  a  weapon,  

  In possession of  control led substance or  i l legal  drug;  or  

  To have engaged in  behavior  at  school  which has  resul ted in ,  or  was 

substant ial ly l ikely to  have resul ted in ,  serious bodi ly injury to  others ,  

the {principal /super intendent} shal l  report  such act  to  the appropriate  

law enforcement  agency i f  any of  the behaviors  noted above occur.  

 

Approved:   KASB Recommendat ion – 6/99;  6/01  

 

 

 

 

 

 

 

 

 

 

 



JDDC- Bullying (  See EBC, GAAE, JCE,  JDD, JGEC, JGECA, and KGC)  

 The board  of  educat ion prohibi ts  bul lying in  any form ei ther  by any 

s tudent ,  s taff  member,  or  parent  towards a s tudent  or  by a s tudent ,  s taff  

member,  or  parent  towards a  s taff  member on or  whi le using school  property,  

in  a  school  vehicle,  or  at  a  school -sponsored act iv i ty or  event .  For the  

purposes  of  this  pol icy,  the term “bul lying” shal l  have the meaning ascribed  

to  i t  in  Kansas  law.  

 The adminis t rat ion  shal l  propose,  and the board shal l  review and 

approve a plan to  address  bul lying as  prohibi ted herein.  The plan shal l  

include provis ions  for  the t raining and educat ion of  s taff  members  and 

s tudents  and shal l  include appropriate  community involvement  as  approved by 

the board.  

 Students  who have bul l ied others  in  violat ion of  this  pol icy may be 

subject  to  discipl inary act ion,  up to  and including suspension and/or  

expuls ion.  If  appropriate,  s tudents  who violate the bul lying prohibi t ion shal l  

be reported to  local  law enforcement .  

 

Approved:  KASB Recommendat ion -  6/07;  6/08;  6/09;  6/13  

 

 

 

 

 



  Sample Form –  

Retype to  sui t  local  needs,  remove from pol icy book and f i le  with the clerk 

and principals .   Form could also be included in s taff  or  s tudent  handbooks.  

 

 

 

Pursuant  to  Kansas  law,  the adminis t rator  or  other  school  employee whose  

s ignature appears  below is  report ing the fol lowing crimes.  

Briefly describe each incident and the person/s involved in a misdemeanor or felony; possession 

of a weapon at school, on school property, or at a school activity; or possession, use, sale or 

distribution of an illegal drug or controlled substance at school, on school property or at a school 

activity; or behavior at school, on school property, or at a school activity, which resulted in, or is 

likely to result in, serious bodily injury to others. 

 

Date  School /Location Student/s  or Person/s  

Involved 

Brief  Description  

1.     

2 .     

3 .     

4 .     

5 .     

 

 

 

S igned:  _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

    Adminis t rator  or  other  school  employee  

 

c/superintendent ,  USD _ _ _ _;  c/s tudent’s  f i le  

Report to Local Law Enforcement 

USD _ _ _ _ _ _ _ _ _ 

School Districts are required by Federal Law and K.S.A. 72-6214 to protect the privacy rights of 

students under the age of 18. 



JE     Guidance Program            JE  
 The guidance and counsel ing services  of  the Center  shal l  be made 

avai lable to  any el igible s tudent .  

 

Approved:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JF     Academic Achievement            JF 

 S taff  shal l  es tabl i sh high expectat ions  for  al l  s tudents .   These  

expectat ions shal l  be based on  individual  s tudent  abi l i t y to  meet  the  board 

approved learning object ives  for  each subject .  

 Report ing (See JR et  seq.)  

 Periodic reports  on  each s tudent’s  mastery of  the approved learning 

object ives  shal l  be i ssued to  the parents .  

 Report  Cards  (See JR et  seq.)  

 Report  cards  shal l  be issued to  each s tudent  at  the end of  each specif ic  

grading period for  each  subject  taken.   Reasons for  deficiencies  and/or  

fai lures  shal l  be given.   The director  shal l  d evelop s tandard report ing forms  

for  each grade level .  

 

Approved:   KASB Recommendat ion – 7/96 

 

 

 

 

 

 

 

 

 



JFAB     Student Conferences        JFAB 

 Teachers  shal l  be  avai lable for  s tudent  conferences at  mutual ly 

convenient  t imes.  

 

Approved:   KASB Recommendat ion  – 7/96 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JFAC     Parent Conferences                JFAC 

 Teachers  shal l  be  avai lable for  parent  conferences at  mutual ly 

convenient  t imes.   The principal  may schedule individual  or  bui lding -wide 

parent - teacher conferences as  necessary.  

 

Approved:   KASB Recommendat ion – 7/96 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JFB     Promotion and Retention                  JFB 

 S tudents  may be promoted when they have demonstrated mastery of  the 

board-approved learning object ives .  

 

Approved:   KASB Recommendat ion – 7/96 

 

JFB-R     Promotion and Retention             JFB-R 

 The f inal  decis ion to  promote or  retain a s tudent  shal l  res t  wi th the 

principal  af ter  receiv ing informat ion f rom parents /guardians,  teachers  and 

other  appropriate school  personnel .  

 

Approved:   KASB Recommendat io n – 7/96 

 

 

 

 

 

 

 

 

 

 

 



JGA     Student Insurance Program         JGA 

 Parents  or  guardians shal l  be not i f ied annual ly in  wri t ing of  s tudent 

insurance provided by the  cooperat ive,  and that  medical  expenses  not  covered  

by such pol icies  are  the responsibi l i ty of  the parents .  

 Principals  shal l  keep a record of  the s tudents  who enrol l  in  the group 

insurance program.  

 

Approved:   KASB Recommendat ion – 7/96 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JGC     Health Assessments  and Physicals   (See JGCB)      JGC 

 Al l  s tudents  up to  the age of  nine s hal l  submit  evidence they have 

undergone a heal th  assessment  prior  to  entering kindergarten or  before  

enrol l ing in  the cooperat ive for  the f i rs t  t ime.  

 Al l  s tudents  engaged in act ivi t ies  covered by appropria te KSHSAA 

rules  shal l  provide the bui lding princi pal  with proof of  a  physical  

examinat ion.  

 

Approved:   KASB Recommendat ion – 7/96 

 

JGC-R     Health Assessments  and Physicals           JGC-R 

 Principals  shal l  work cooperat ively with local ,  county and  s tate heal th  

agencies  to  disseminate materials  related t o  the avai labi l i ty of  heal th  

assessments  and inoculat ions.  

 

Approved:   KASB Recommendat ion – 7/96 

 

 

 

 

 

 

 



JGCB     Inoculations                 JGCB 

 Al l  s tudents  enrol l ing in  any cooperat ive school  shal l  provide the 

bui lding principal  with proof of  immuniza t ion of  certain diseases  or  furnish 

documents  to  sat isfy s tatutory requi rements .   Booster  shots  required by the 

Secretary of  the Department  of  Heal th and Environment  are also required.  

 A copy of  this  pol icy and the appl icable s tate law shal l  be dis t r ibute d 

to  s tudents ,  prospect ive s tudents  or  their  parents  on or  before  May 15
t h

 of  

each school  year .   The director  shal l  i ssue a news release each Augus t  

explaining the requi red inoculat ions and  booster  shots .   Parents  may delegate  

in  wri t ing their  authori ty to  consent  to  immunizat ions.   If  the parent  is  not 

reasonably avai lable,  and the authori ty to  consent  has  not  been denied  as  

provided in  law,  individuals  other  than the parent  may consent  to  the 

immunizat ions as  provided for  in  current  law.  

 Students  who fai l  to provide the documentat ion required by law may be  

excluded from school  by the director  unt i l  s tatutory requirements  are  

sat isf ied.   Not ice  of  exclusion shal l  be given to  the  parents /guardians as  

prescribed  by law.   Students  who are not  immuniz ed agains t  a  part icular  

disease(es )  may be excluded from school  during any outbreak.  

 Each principal  shal l  forward evidence of  compliance with the  

inoculat ion law to other  schools  or  cooperat ives  when requested by the school  

or  by the  s tudent’s  parents /guardians.  

 

Approved:   KASB Recommendat ion – 7/96;  9/97  



JGCC     Communicable Diseases               JGCC 

 Any s tudent  noted by a physician or  the school  nurse as  having a  

communicable disease may be required to  withdraw from school  for  the  

durat ion of  the i l lness .   Th e s tudent  wil l  be readmit ted to  regular  classes  

upon terminat ion of  the i l lness ,  as  authorized by the s tudent’s  physician or  as  

authorized by a heal th  assessment  team.  

 The board reserves  the r ight  to  require a wri t ten s tatement  from the 

s tudent’s  physician indicat ing that  the s tudent  is  free from al l  symptoms of  

the disease.  

 If  a  s tudent  is  absent  from regular  classes  for  more  than three 

consecut ive days or  the principal  has  been not i f ied that  a  s tudent  has  a 

communicable disease,  the principal  shal l  dete rmine whether  a  release shal l  

be obtained from the s tudent’s  physician before the s tudent  reenters  school .  

 Decis ions regarding the type of  educat ion and the set t ing for  provis ion 

of  educat ional  services  for  a  s tudent  with a severe communicable disease of  

long durat ion shal l  be based  on the chi ld’s  medical  condi t ion,  the chi ld’s  

behavior  and neurological  development ,  and the  expected  type  of  interact ion 

with others  in  the educat ional  set t ing.   These decis ions wil l  be made after  

receiving input  from the s tud ent’s  phys ician,  publ ic heal th  personnel ,  the 

s tudent’s  parent  or  guardian,  and personnel  associated with  the proposed care  

or  educat ional  set t ing.  

 

Approved:   KASB Recommendat ion – 7/96;  6/01  



JGD     Student Psychological  Services         JGD 

 Various psychological  services  are avai lable to  s tudents through the 

cooperat ive,  cooperat ive special  educat ion programs,  the  county and the  

s tate.   Resul ts  of  any such psychological  service,  tes t ing program or  

consul tat ion services  wil l  be kept  in  str ict  confidence b y school  authori t ies  

and shal l  be governed by JR through JRD.  

 

Approved:   KASB Recommendat ion – 7/96 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JGEAA     Cris is  Planning             JGEAA 

 The director  is  responsible for  understanding the cris is  plans in  various 

member dis t r icts .  

 

Approved:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JGEB     Child Abuse                        JGEB 

 Any employee of  the Cooperat ive who has  reasonable cause to  know or 

suspect  that  a  chi ld  has  been subject  to  abuse or  neglect  or  who has  observed 

the chi ld  being subjected to  ci rcu mstances or  condi t ions which would  

reasonably resul t  in  abuse or  neglect  wi l l  immediately report  this  fact  to  the  

local  Social  Rehabi l i tat ion Services  (SRS) off ice or  to  the local  law 

enforcement  agency i f  the SRS office is  not  open.  

 Employees  wil l  not  contact  the chi ld’s  family or  any other  persons  to  

determine the cause of  the suspected  abuse or  neglect .   It  i s  not  the  

responsibi l i ty of  the employees to  prove that  the chi ld  has  been abused or  

neglected.  

 SRS Access  to  Students  on School  Premises  (See JCAC) 

 The bui lding principal  is  authorized to  act  in  loco parent i s  to  protect  

the interests  of  the s tudent  when al lowing a s tudent  to  be interviewed by SRS 

representat ives  on school  premises .  

 Cooperat ion Between School  and Agencies  

 Elementary and secondary schools ,  SRS and law enforcement  agencies  

shal l  cooperate with each other  in  the invest igat ion of  reports  of  suspected 

chi ld abuse or  neglect .   To the ex tent  that  safety and  pract ical  considerat ions 

al low,  law enforcement  off icers  on school  premises  who a re invest igat ing a  

report  of  suspected chi ld abuse or  neglect  shal l  not  be in  uniform.  

 

Approved:   



JGEB-R     Child Abuse           JGEB-R 

 To comply with the chi ld  abuse law,  any teacher or  other  school  

employee who suspects  that  a  chi ld’s  physical  or  men tal  heal th  or  welfare is  

being adversely affected by abuse or  neglect  wi l l  immediately report  such  

suspicions in  the fol lowing manner:  

 Report ing Procedure  

 The employee shal l  promptly report  to  the local  SRS office or  law 

enforcement  i f  SRS is  closed.   It  i s  recommended that  the bui lding 

adminis t rator  also be not i f ied after  the report  is  made.  

 If  the bui lding principal  has  been  not i f ied,  the principal  shal l  

immediately not i fy the director  that  the ini t ial  report  to  SRS has been made.  

 If  appropriate,  the  principal  wil l  confer  with the school’s  social  

worker,  guidance counselor  or  psychologis t .   At  no t ime shal l  the principal  or  

any other  s taff  members  prevent  or  in terfere with the  intent  to  prevent  the  

making of  a  report  of  suspected chi ld abuse.  

 As much of  the fol lowing informat ion shal l  be given by the person 

making the ini t ial  report :  name,  address  and age of  the s tudent ;  name and 

address  of  the parents  or  guardians ;  nature and extent  of  injuries  or 

descript ion of  neglect  or  sexual  abuse;  and any other  informat ion that  might  

help establ ish the cause of  the chi ld’s  condi t ion.  

 Any personal  interview or  physical  inspect ion of  the chi ld  by any 

school  employee shal l  be conducted in  an appropriate manner with an adul t  

wi tness  present .  
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 In  al l  cases  reported to  SRS,  i t  i s  recommended that  an oral  report  to  

the principal  be made as  soon as  possible and be fol lowed by a wri t ten report .  

 In  Kansas ,  anyone making a report  in  accordance with the s tate law or 

part icipat ing in  a  resul t ing judicial  proceeding is  presumed to be act ing 

without  mal ice and in  good fai th  and,  in  so doing,  is  immune from any civi l  

or  cr iminal  l iabi l i ty that  might  otherwise  be imposed.  
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 T h e  b oa r d  o f  ed uca t io n  i s  co mmi t t ed  t o  p ro v id i n g  a  p os i t i ve  a nd  

p ro du c t i ve  l ea rn i n g  a nd  wor ki n g  en v i ro nme n t ,  f r ee  f ro m d i sc r i mi na t io n  on  t he  

b as i s  o f  s e x ,  i n c lud in g  s ex ua l  ha r as sme n t .   Sex ua l  ha ras s me n t  s ha l l  no t  b e  

t o l e r a t e d  i n  t he  s ch oo l  d i s t r i c t .   S ex ua l  ha ras s men t  o f  e mp lo ye es  o r  s t u de n t s  o f  

t he  d i s t r i c t  b y  b oa rd  me mb er s ,  ad mi n i s t r a to r s ,  c e r t i f i ca t ed  a nd  s up por t  

p e r s on ne l ,  s t u de n t s ,  ve n d or s ,  an d  an y  o t he r s  h a vi n g  b us i ne s s  o r  o the r  c on t ac t  

w i t h  t he  s ch oo l  d i s t r i c t  i s  s t r i c t l y  p ro h ib i t e d .  

 S e xua l  ha ra s s me n t  i s  u n l a wf u l  d i s c r i min a t i on  o n  t he  b as i s  o f  s ex  u nde r  

T i t l e  IX  o f  t h e  Ed uca t io n  Ame nd me nt s  o f  1 9 72 ,  T i t l e  V I I  o f  t h e  Ci v i l  R i gh t s  Ac t  

o f  19 64 ,  a nd  t he  Ka ns as  Ac t s  Aga i ns t  D i s c r i mi na t i on .   Al l  f o r ms  o f  s exua l  

h a ra s s me n t  a r e  p ro h i b i t e d  a t  s c ho o l ,  o n  sc ho o l  p r op e r t y ,  an d  a t  a l l  s ch oo l -

s po ns ore d  ac t i v i t i e s ,  p r o gr a ms  o r  e ve n t s .   Se xua l  ha ra s s me n t  a ga i ns t  i n d i v id ua l s  

a s s oc i a t ed  wi t h  t h e  s ch oo l  i s  p r oh i b i t e d ,  whe the r  o r  n o t  t h e  h a ra s s me n t  o cc ur s  

o n  sc ho o l  gr ou nd s .  

 I t  s h a l l  b e  a  v i o l a t i on  o f  t h i s  p o l i c y  f o r  an y  s tu de n t ,  e mp lo ye e ,  o r  t h i rd  

p a r t y  ( v i s i t o r ,  ve nd or ,  e t c . )  t o  s e xu a l l y  h a ra s s  an y  s tu de n t ,  e mp lo ye e ,  o r  o the r  

i nd i v id ua l  a s s oc i a t ed  wi t h  t h e  sc ho o l .   I t  s ha l l  f u r t he r  be  a  v i o l a t i o n  fo r  an y  

e mp lo ye e  t o  d i sc our a ge  a  s t u de n t  f r om f i l i n g  a  co mp la in t ,  o r  t o  f a i l  t o  

i n ves t i ga t e  o r  r e f e r  fo r  i n ve s t i ga t i on ,  a n y  c o mp la i n t  l o d ged  und e r  t he  p ro v i s io ns  

o f  t h i s  p o l i c y .  

 S e xua l  ha r as s me n t  i s  u nwe lc o me  se xu a l  ad va nc es ,  r eq ues t s  fo r  s e xu a l  

f a vor s  a nd  o t he r  i napp ro pr i a t e  o r a l ,  wr i t t en  o r  ph ys i ca l  c on du c t  o f  a  s ex ua l  

n a t u re  whe n  ma d e  b y  a  me mb er  o f  t h e  s c ho o l  s t a f f  t o  a  s t ud en t  o r  wh en  ma de  b y  

a n y  s t ud en t  t o  an o the r  s t u den t  when :  ( 1 )  s ub mi ss i on  t o  s uc h  co n duc t  i s  
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ma d e ,  ex p l i c i t l y  o r  imp l i c i t l y ,  a  t e r m o r  c on d i t i on  o f  t he  i n d iv i d ua l ’ s  ed uca t io n ;  

( 2 )  su b mis s io n  t o  o r  r e j ec t i o n  o f  su ch  c ond uc t  b y  a n  i nd i v i dua l  i s  u s ed  a s  t he  

b as i s  f o r  ac ad e mic  de c i s i on s  a f f e c t i n g  t ha t  i nd i v i dua l ;  o r  ( 3 )  s uc h  co nd uc t  h as  

t he  p u rp ose  o r  e f f e c t  o f  i n t e r f e r i n g  wi th  an  i nd i v i dua l ’ s  ac ad emi c  o r  

p ro f es s io na l  p e r fo r ma nc e  o r  c r e a t i n g  an  i n t i mid a t i n g ,  ho s t i l e  o r  o f f ens i ve  

a ca de mic  e n vi ro n men t .  

 S e xua l  h a ra s s me n t  ma y  r e s u l t  f ro m v e rba l  o r  ph ys i c a l  co n duc t  o r  

wr i t t en  o r  g r a ph i c  ma t e r i a l .   Se xu a l  h a ras s me n t  ma y  in c lu de ,  b u t  i s  n o t  l i mi t ed  

t o :   ve rb a l  h a ras s me n t  o r  ab use ;  p r e s s u re  fo r  s ex ua l  ac t i v i t y ;  r ep ea t e d  r e ma r ks  

t o  a  pe r so n ,  w i th  s e xu a l  o r  d e me an i n g i mp l i c a t i on ;  un we lc o me  to uch in g ;  o r  

s u gge s t i n g  o r  de ma nd in g  se xu a l  i n vo l veme n t  a cco mp a n ie d  by  i mp l i ed  o r  ex p l i c i t  

t h r e a t s  co nc e rn i n g  a  s t u de n t ’ s  g r ade s ,  p a r t i c ipa t i o n  i n  e x t r a -c u r r i c u l a r  

a c t i v i t i e s ,  e t c .  

 T h e  d i s t r i c t  e nc our age s  a l l  v i c t i ms  o f  s e xu a l  ha ras s me n t  and  pe r sons  

w i t h  kn o wle d ge  o f  su ch  ha r as s me n t  t o  r ep or t  t he  h a ra s s me n t  i mme d ia t e l y .   T he  

d i s t r i c t  wi l l  p ro mp t ly  i n ve s t i ga t e  a l l  comp l a i n t s  o f  s e xua l  ha r as s men t  a nd  t a ke  

p ro mp t  co r r ec t i ve  a c t i on  t o  e nd  t he  ha ras s me n t .  

 An y  s tu de n t  who  b e l i e ve s  t ha t  h e  o r  sh e  ha s  bee n  su b j ec t e d  t o  s ex ua l  

h a ra s s me n t  sh o u ld  d i s cu ss  t he  a l l e ged  h a ra s s me n t  w i th  t h e  bu i l d in g  p r i nc i pa l ,  

a no the r  a d mi n i s t r a to r ,  t he  gu i dan ce  c ou ns e l o r ,  o r  a no t he r  c e r t i f i ed  s t a f f  

me mb e r .   An y  sc ho o l  e mp lo yee  wh o  r ec e ive s  a  c o mpl a in t  o f  s ex ua l  ha ra s s me n t  

f r o m a  s tu de n t  sh a l l  i n fo r m t he  s t ud en t  o f  t h e  e mpl o yee ’ s  o b l iga t i on  t o  r ep or t  

t he  co mp la in t  a nd  a ny  p ro po se d  r e so lu t i on  o f  t he  c o mpl a in t  t o  t h e  bu i l d i n g   
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p r i n c ip a l .   I f  t h e  bu i l d in g  p r i nc i pa l  i s  t h e  a l l e ge d  ha ras se r ,  t he  c o mpl a in t  s ha l l  

b e  r ep or t ed  t o  t he  d i s t r i c t  c o mpl i an ce  c oo rd i na t o r .   T he  b u i l d i n g  p r inc ipa l  o r  

d i s t r i c t  co mp l i a nc e  co or d in a to r  s ha l l  d i s cu ss  t h e  co mp l a i n t  w i t h  t he  s t ud en t  t o  

d e t e r min e  i f  i t  c an  be  r e so l ve d .   I f  t h e  ma t t e r  i s  n o t  r e s o l ved  t o  t he  s a t i s f ac t i on  

o f  t he  s t ud en t  i n  t h i s  me e t in g ,  t h e  s t u de n t  ma y  i n i t i a t e  a  fo r ma l  c o mpl a in t  u nd e r  

t he  d i s t r i c t ’ s  d i sc r i mi na t i on  c o mpl a in t  p ro ce dur e  i n  p o l i c y  KN.  

 Co mp la i n t s  r e ce i ved  w i l l  b e  i n ve s t i ga t ed  t o  de t e r mi ne  whe th e r ,  u nd e r  

t he  t o t a l i t y  o f  t he  c i r cu ms tan ces ,  t h e  a l l e ge d  be ha v io r  c on s t i t u t e s  s ex ua l  

h a ra s s me n t  u nd e r  t he  de f i n i t i on  ou t l i ne d  a bo ve .   Unac ce p t a b l e  s t u de n t  co nd uc t  

ma y  o r  ma y  n o t  co ns t i t u t e  s ex ua l  h a ras sme n t ,  d ep en d in g  o n  t he  na t u re  o f  t he  

c on du c t  an d  i t s  s e ve r i t y ,  pe r vas i ven ess  a nd  p e r s i s t e nce .   Be ha v io r s  wh ic h  a r e  

u na cce p t a b l e  b u t  do  n o t  co ns t i t u t e  ha ras s men t  ma y  p rov i d e  g ro un ds  fo r  

d i sc i p l i ne  u nd e r  t he  c od e  o f  s t ude n t  c on du c t .  

 I f  d i s c r i min a t i on  o r  h a ra s s me n t  h as  o cc ur r ed ,  t h e  d i s t r i c t  w i l l  t a ke  

p ro mp t ,  r e med ia l  ac t i on  t o  p r e ven t  i t s  r eoc cur r en ce .  

 An  e mp lo ye e  wh o  wi t nes ses  a n  ac t  o f  s e xu a l  ha ras s men t  s ha l l  r ep or t  t he  

i nc i den t  t o  t h e  b u i ld i n g  p r i nc i pa l .   E mplo ye es  who  f a i l  t o  r ep or t  co mp la i n t s  o r  

i nc i den t s  o f  s ex ua l  h a r as s me n t  t o  a pp ro pr i a t e  s ch oo l  o f f i c i a l s  ma y  f a ce  

d i sc i p l i na r y  ac t i o n .   S ch oo l  a d mi n i s t r a t o r s  wh o  f a i l  t o  i nve s t i ga t e  an d  t a ke  

a pp ro pr i a t e  c o r r e c t i ve  a c t i o n  i n  r e s po ns e  t o  co mp la i n t s  o f  s ex ua l  ha r as s me n t  

ma y  a l s o  f ac e  d i s c ip l i na r y  ac t i on .  



 W he n  a  c o mp la i n t  c on t a i ns  e v i den ce  o f  c r i mi na l  ac t i v i t y  o r  ch i l d  a bu se ,  

t he  bu i ld i n g  c oor d i na t o r  o r  d i s t r i c t  co ord in a to r  s ha l l  r e po r t  s uc h  co nd uc t  t o  t he  

a pp ro pr i a t e  l a w enf o r ce me n t  o r  DCF  a u tho r i t i e s .  
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 T o  t h e  ex t en t  p o s s ib l e ,  co nf i de n t i a l i t y  wi l l  b e  ma in t a in ed  t h rou gh o u t  

t he  i n ves t i ga t i o n  o f  a  c o mpl a in t .   T h e  des i r e  fo r  c on f id en t i a l i t y  mu s t  b e  

b a l a nc ed  wi th  t he  d i s t r i c t ’ s  ob l i ga t i o n  t o  c on du c t  a  t h o ro u gh  in ve s t i ga t i on ,  t o  

t a ke  a ppr o pr i a t e  co r r e c t i ve  ac t i on  o r  t o  p ro v i de  d ue  p r oce s s  t o  t he  ac cus ed .  

 T h e  f i l i n g  o f  a  co mp la in t  o r  o th e r wi s e  r ep or t i n g  se xu a l  h a ra s sme n t  s ha l l  

n o t  r e f l ec t  u po n  t he  i n d i v i du a l ’ s  s t a tu s  o r  g r a des .   An y  a c t  o f  r e t a l i a t i o n  o r  

d i sc r i min a t io n  a ga in s t  a n y  pe r so n  who  ha s  f i l e d  a  c o mp la i n t  o r  t e s t i f i e d ,  

a s s i s t e d ,  o r  p a r t i c ipa t e d  i n  an y  i n ve s t i ga t i on ,  p r oc eed in g ,  o r  he a r i n g  i n vo l v i n g  a  

s ex ua l  ha r as s men t  c omp l a i n t  i s  p r oh ib i t ed .   An y  p e r so n  wh o  r e t a l i a t e s  i s  s ub j ec t  

t o  i mme d ia t e  d i sc i p l i na r y  a c t i o n ,  u p  t o  an d  i nc l ud i n g  e xp u l s io n  f o r  a  s t ud en t  o r  

t e r min a t io n  o f  e mp loyme n t  f o r  an  e mp lo ye e .  

 F a l s e  o r  ma l i c io us  co mp la i n t s  o f  s exu a l  ha ras s men t  ma y  r e s u l t  i n  

c o r r ec t i ve  o r  d i sc i p l i n a r y  a c t i on  a ga i ns t  t h e  co mp la i na n t .  

 A  s u mma r y  o f  t h i s  p o l i c y  sh a l l  be  p os t e d  i n  eac h  d i s t r i c t  f a c i l i t y  a nd  

s ha l l  b e  pu b l i s he d  i n  s t u de n t  ha nd bo o ks  an d  on  t he  d i s t r i c t ’ s  we bs i t e  a s  d i r e c t e d  

b y  t he  d i s t r i c t  c o mp l i a nce  co or d in a to r .   No t i f i ca t i on  o f  t h e  po l i c y  sh a l l  be  

i nc l ude d  in  t h e  sc hoo l  ne ws l e t t e r  o r  pu b l i s he d  i n  t h e  l oc a l  news pa pe r  a nn ua l l y .  

 

Ap pr o ve d :  

K AS B Rec o mme n da t io n  –  7 / 96 ;  8 /9 8 ;  7 / 03 ;  4 / 07 ;  6 /1 3 ;  6 / 15 ;  12 /1 8  
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 ( Se e  GAACA,  GAAB,  GAF,  J DDC an d  KN)  

 T h e  bo a rd  o f  e du ca t i on  i s  co mmi t t e d  t o  p r o vi d in g  a  p os i t i ve  and  

p ro du c t i ve  l ea r n in g  an d  wor k in g  e n vi r on me nt ,  f r e e  f r om d i s c r i mi na t i on ,  

i nc l ud i n g  ha r as s me n t ,  o n  t h e  b as i s  o f  r ace ,  c o lo r ,  na t i on a l  o r ig i n ,  o r  d i s ab i l i t y .   

D i s c r i mi na t i on  o r  ha ras s men t  o n  t he  ba s i s  o f  r ac e ,  co l o r ,  o r  na t i on a l  o r i g in  

( “ r ac i a l  ha ra s s me n t” )  o r  o n  t he  b as i s  o f  d i sa b i l i t y  ( “d i sab i l i t y  ha r as s men t” )  

s ha l l  no t  be  t o l e r a t ed  i n  t h e  sc ho o l  d i s t r i c t .   Rac i a l  o r  d i s ab i l i t y  h a ra s s me n t  o f  

e mp lo ye es  o r  s t u den t s  o f  t he  d i s t r i c t  b y  b o a r d  me mb er s ,  ad mi n i s t r a to r s ,  

c e r t i f i ca t ed  a nd  s upp or t  p e r s on ne l ,  s t u de n t s ,  ve nd or s ,  an d  a n y  o the r s  ha v in g  

b us i ne s s  o r  o the r  co n t a c t  w i th  t h e  sc ho o l  d i s t r i c t  i s  s t r i c t l y  p ro h i b i t e d .  

 Ra c i a l  ha ra s s me n t  i s  u n l a wf u l  d i s c r i min a t i on  o n  t he  ba s i s  o f  r a ce ,  

c o l o r  o r  n a t i ona l  o r ig i n  u nd e r  T i t l e s  V I  an d  V II  o f  t he  Ci v i l  R i gh t s  Ac t  o f  1 96 4 ,  

a nd  t he  K an sas  Ac t s  Aga in s t  Di s c r i mi na t i on .   Di s ab i l i t y  ha r as s me n t  i s  un l a wfu l  

d i sc r i min a t io n  on  t he  ba s i s  o f  d i s ab i l i t y  u n de r  Se c t i o n  50 4  o f  t he  Reha b i l i t a t i on  

Ac t  o f  1 97 3  an d  t he  Ame r i c an s  wi t h  Di s ab i l i t i e s  Ac t .   A l l  f o r ms  o f  r a c i a l  o r  

d i sa b i l i t y  h a ra s s me n t  a r e  p ro h ib i t ed  a t  s ch oo l ,  o n  sc h oo l  p r op e r t y ,  a nd  a t  a l l  

s ch oo l - s p on sor ed  a c t i v i t i e s ,  p ro gra ms  o r  e ve n t s .   Ra c i a l  o r  d i s ab i l i t y  h a ra s s men t  

a ga i ns t  i n d i v i du a l s  a s so c i a t ed  wi t h  t he  sc ho o l  i s  p ro h ib i t ed ,  wh e th e r  o r  no t  t he  

h a ra s s me n t  o ccu r s  o n  sc ho o l  gr ou nd s .  

 I t  s ha l l  b e  a  v i o l a t i o n  o f  t h i s  p o l i c y  fo r  a n y  s t ud en t ,  e mplo ye e ,  o r  

t h i r d  pa r t y  ( v i s i t o r ,  ve n do r ,  e t c . )  t o  so  h a ra s s  a n y  s t ud en t ,  e mp lo ye e  o r  o t he r  

i nd i v id ua l  a s s oc i a t ed  wi t h  t h e  sc ho o l .   I t  s ha l l  f u r t he r  be  a  v i o l a t i o n  fo r  an y  

e mp lo ye e  t o  d i sc our a ge  a  s t u de n t  f r om f i l i n g  a  co mp la in t ,  o r  t o  f a i l  t o  

i n ves t i ga t e  o r  r e f e r  fo r  i n v e s t i ga t i on ,  a n y  c o mp la i n t  l o d ged  und e r  t he  p ro v i s io ns  

o f  t h i s  p o l i c y .  
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 P ro h ib i t e d  c on duc t  u n de r  t h i s  po l i c y  i nc l u des  r ac i a l l y  o r  d i s ab i l i t y -

mo t i va t e d  co nd uc t  wh ic h :  

  Aff ord s  a  s t u de n t  d i f f e r e n t  t r ea t men t ,  so l e l y  o n  t he  b as i s  o f  r ac e ,   

  co l o r ,  na t i on a l  o r i g i n ,  o r  d i sa b i l i t y ,  i n  a  ma n ner  wh ich  i n t e r f e r e s  wi th   

  o r  l i mi t s  t he  ab i l i t y  o f  t he  s tu de n t  t o  p a r t i c ip a t e  i n  o r  be ne f i t  f r o m  

  t he  s e r v i ces ,  ac t i v i t i e s  o r  p r o gra ms  o f  t he  s ch oo l ;  

 

  I s  s u f f i c i e n t l y  s e ve re ,  p e r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

  pu r po se  o r  e f f ec t  o f  c r e a t i n g  a  h os t i l e  aca de mi c  en v i ro n me nt ;  o r  

 

  I s  s u f f i c i e n t l y  s e ve re ,  pe r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

  pu r po se  o r  e f f ec t  o f  i n t e r f e r in g  wi th  a  s t u de n t ’ s  a ca de mi c   

  pe r f o r ma nc e  o r  ab i l i t y  t o  pa r t i c i pa t e  i n  o r  be ne f i t  f r o m th e  se r v i ces ,   

  a c t i v i t i e s  o r  p r o grams  o f  t he  s c ho o l .  

 

 Ra c i a l  o r  d i sa b i l i t y  h a ra s s me n t  ma y  r e s u l t  f ro m ve r ba l  o r  p h ys i ca l  

c on du c t  o r  wr i t t en  gra ph ic  ma te r i a l .  

 T h e  d i s t r i c t  en co urage s  a l l  v i c t i ms  o f  r ac i a l  o r  d i s a b i l i t y  ha ra s s me n t  

a nd  pe r so ns  wi th  kn o wle d ge  o f  s uch  h a ra s s me n t  t o  r ep or t  t he  ha ras s men t  

i mme d ia t e l y .   T he  d i s t r i c t  wi l l  p ro mp t l y  i n ves t i ga t e  a l l  c o mp la i n t s  o f  r ac i a l  o r  

d i sa b i l i t y  ha ras s men t  an d  t a ke  p r o mpt  c o r r ec t i ve  ac t i o n  t o  en d  t h e  ha r as s me n t .  

 An y  s t ud en t  who  be l i e ve s  h e  o r  sh e  h as  be en  s ub j ec t  t o  r a c i a l  o r  

d i sa b i l i t y  h a ra s s me n t  o r  has  wi t ne s se d  a n  a c t  o f  a l l e ged  r a c i a l  o r  d i s ab i l i t y  

h a ra s s me n t ,  s ho u ld  d i sc us s  t h e  a l l e ge d  h a ra s s me n t  wi t h  t h e  b u i l d in g  p r in c ip a l ,  

a no the r  a d min i s t r a to r ,  t he  gu id an ce  c ou ns e lo r ,  o r  a no th e r  ce r t i f i e d  s t a f f  

me mb e r .   An y  sc ho o l  e mp lo ye e  who  r ec e i ves  a  co mp la i n t  o f  r ac i a l  o r  d i sa b i l i t y  

h a ra s s me n t  f r o m a  s tu de n t  s ha l l  i n f o r m th e  s t ud en t  o f  t he  e mp lo yee ’ s  o b l i ga t i on  

t o  r ep or t  t h e  co mp la i n t  a nd  an y  p r op ose d  r e s o lu t i o n  o f  t h e  co mp la in t  t o  t he  

b u i l d in g  p r i nc i pa l .   I f  t h e  b u i ld i n g  p r i nc i pa l  i s  t he  a l l ege d  ha ra s s e r ,  t he  



c o mpl a in t  s ha l l  be  r ep or t ed  t o  t he  d i s t r i c t  c o mp l i a nce  co or d ina t o r .   T h e  b u i l d in g  

p r in c ip a l  sh a l l  d i s cus s  t he  

 

J GECA Ra c ia l  an d  Di sa bi l i t y  H ara ssme nt  J GECA- 3  

c o mpl a in t  w i th  t he  s t ud en t  t o  d e t e r mi ne  i f  i t  c a n  b e  r e so l ve d .   I f  t he  ma t t e r  i s  

n o t  r e so l ve d  t o  t h e  s a t i s f ac t i o n  o f  t he  s tu de n t  i n  t h i s  mee t ing ,  t h e  s t u de n t  ma y  

i n i t i a t e  a  fo r ma l  c o mpl a in t  u nd e r  t he  d i s t r i c t ’ s  d i s c r i mi na t i on  co mp la i n t  

p ro ced ure  i n  po l i c y  K N.    

 C o mp la i n t s  r ec e i ved  w i l l  be  i n ves t i ga t ed  t o  d e t e r mi ne  whe t he r ,  u nd e r  

t he  t o t a l i t y  o f  t h e  c i r c u ms ta nc es ,  t he  a l l e ged  beh a vi o r  c on s t i t u t e s  r ac i a l  o r  

d i sa b i l i t y  h a r as s me n t  un de r  t h e  d e f i n i t i on  o u t l i ne d  a bo ve .   Un ac cep t ab l e  s t u den t  

c on du c t  ma y  o r  ma y  n o t  co ns t i t u t e  r a c i a l  o r  d i sa b i l i t y  h a r as s me n t ,  d ep en d in g  o n  

t he  na t u re  o f  t h e  c on du c t  a nd  i t s  s eve r i t y ,  pe r va s i ven ess  an d  p e r s i s t e nce .   

Be ha v io r s  wh i ch  a r e  u na cce p t a b l e  bu t  d o  n o t  c on s t i t u t e  ha r as s me n t  ma y  p ro v ide  

g r o un ds  fo r  d i s c ip l i n e  un de r  t he  c od e  o f  s t ud en t  c on du c t .   T h e  d i sc ip l i ne  o f  a  

s t ud en t  fo r  v io l a t i on  o f  an y  p ro v i s i on  o f  t he  c od e  o f  s t u den t  co nd uc t  ma y  b e  

e nh an ced  i f  t he  co ndu c t  i s  r a c i a l l y  o r  d i sa b i l i t y  mo t i va t ed .  

 I f  d i s c r i mi na t io n  o r  h a r as s me n t  h as  occu r r e d ,  t h e  d i s t r i c t  wi l l  t a ke  

p ro mp t ,  r e med ia l  ac t i on  t o  p r e ven t  i t s  r eoc cur r en ce .  

 An  e mpl o yee  wh o  wi t nes ses  an  a c t  o f  r ac i a l  o r  d i s ab i l i t y  ha ras s me n t  

s ha l l  r e por t  t he  i nc i de n t  t o  t h e  b u i ld in g  p r i nc i pa l .   E mpl o yees  wh o  f a i l  t o  r ep or t  

c o mpl a in t s  o r  i nc id en t s  o f  r a c i a l  o r  d i s ab i l i t y  ha r as s me n t  t o  a pp ro pr i a t e  s c hoo l  

o f f i c i a l s  ma y  f a ce  d i sc i p l i na r y  a c t i on .   S c h oo l  ad mi n i s t r a t o r s  wh o  f a i l  t o  

i n ves t i ga t e  a nd  t a ke  a p pro pr i a t e  co r r ec t i ve  a c t i on  i n  r e s po nse  t o  c o mpla in t s  o f  

r ac i a l  o r  d i s ab i l i t y  ha ras s men t  ma y  a l s o  f a ce  d i sc i p l i n a r y  a c t i o n .  



 W he n  a  co mp la i n t  c on t a i n s  e v i den ce  o f  c r i mi na l  ac t i v i t y  o r  c h i l d  

a bu se ,  t he  c o mp l i a nc e  co or d ina to r  s ha l l  r e por t  su ch  c on du c t  t o  t he  a ppr opr i a t e  

l a w  e nf o rce me n t  o r  DCF  a u th or i t i e s .  
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 T o  t h e  e x t e n t  p oss i b l e  c onf ide n t i a l i t y  w i l l  b e  ma i n t a ine d  t h ro u gh ou t  

t he  i n ves t i ga t i o n  o f  a  c o mpl a in t .   T he  de s i r e  f o r  c on f ide n t i a l i t y  mu s t  be  

b a l a nc ed  wi t h  t he  d i s t r i c t ’ s  o b l i ga t i on  t o  co nd uc t  a  t ho r ou gh  in ves t i ga t i o n ,  t o  

t a ke  a ppr o pr i a t e  co r r e c t i ve  ac t i on  o r  t o  p ro v i de  d ue  p r oce s s  t o  t he  ac cus ed .  

 T h e  f i l i n g  o f  a  c o mp la i n t  o r  o the rw i se  r ep or t i n g  r ac i a l  o r  d i s ab i l i t y  

h a ra s s me n t  s ha l l  n o t  r e f l e c t  u po n  th e  s tu de n t ’ s  s t a tus  o r  g r a de s .   An y  a c t  o f  

r e t a l i a t i o n  o r  d i sc r imi n a t i on  a ga in s t  a ny  p e r s on  who  has  f i l e d  a  co mp la in t  o r  

t e s t i f i ed ,  a s s i s t e d ,  o r  pa r t i c i pa t e d  i n  any  i n ve s t i ga t i on ,  p roc ee d in g ,  o r  he a r i n g  

i n vo l v i n g  a  r a c i a l  o r  d i sa b i l i t y  h a ra s s men t  co mp la in t  i s  p r oh ib i t e d .   An y  pe r s on  

wh o  r e t a l i a t e s  i s  s ub j ec t  t o  i mme d i a t e  d i s c ip l i n a r y  ac t i on ,  up  t o  an d  i n c lu d i ng  

e xp u l s i on  f o r  a  s t u den t  o r  t e r mi na t i on  o f  e mp lo y me n t  fo r  a n  emp l o yee .  

 F a l s e  o r  ma l i c i ou s  co mp la in t s  o f  r ac i a l  o r  d i sa b i l i t y  h a r as sme n t  ma y  

r e su l t  i n  co r r ec t i ve  o r  d i sc i p l i na r y  ac t i on  a ga i ns t  t he  co mp la i na n t .  

 A  s u mma r y  o f  t h i s  po l i c y  s ha l l  be  pos t ed  i n  ea ch  d i s t r i c t  f ac i l i t y  a nd  

s ha l l  b e  pu b l i s he d  i n  s t u de n t  ha nd bo o ks  an d  on  t he  d i s t r i c t ’ s  we bs i t e  a s  d i r e c t e d  

b y  t he  d i s t r i c t  c o mp l i a nce  co or d in a to r .   No t i f i ca t i on  o f  t h e  po l i c y  sh a l l  be  

i nc l ude d  in  t h e  s ch oo l  ne ws l e t t e r  o r  pu b l i she d  i n  t h e  l oca l  ne wspa pe r  a nn ua l l y ,  

i f  a pp l i ca b l e .  

 

Ap pr o ve d :    

K AS B Rec o mme n da t io n –8 / 98 ;  7 /0 3 ;  4 /0 7 ;  6 /0 9 ;  9 / 12 ;  6 / 15 ;  12 /1 8  



 

 

JGFA     Emergency Dri l ls                JGFA 

 Center  facul ty and s tudents  wil l  fol low the Center’s  pol icy concerning 

emergency dri l ls  or  member cooperat ive’s  pol icy where appropriate.  

 

Approved:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JGFB     Supervis ion of  Students               JGFB 

 S tudents  shal l  be supervised by school  personnel  when they are under  

the jurisdict ion of  the school .  

 Each bui lding principal  shal l  coordinate and assign teachers ,  aides  or 

paraprofessionals  to  supervise s tudents  engaged in school  sponsored 

act ivi t ies .   Al l  school -sponsored act iv i t ies  shal l  be supervised by an adul t  

approved by the adminis t rat ion.  

 Each bui lding principal  shal l  make a school  day duty roster  of  teachers ,  

aides ,  paraprofessionals  an d adminis t rators  for  supervis ing s tudents  at  

specif ic  t imes and in  designated areas .   (See GAO)  

 

Approved:   KASB Recommendat ion – 7/96 

 

 

 

 

 

 

 

 

 



JGFC     Dismissal  Precautions   (See AFC-R)                     JGFC 

 In  the event  of  an emergency,  such as  a  bl i zzard or  any other  event  

during the school  day which interferes  with the normal  conduct  of  school  

affai rs ,  Center  facul ty and  s tudents  wil l  be dismissed only upon act ion of  the  

director .  

 

Approved:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JGFC- Student Transportation Regulations  

 Use of  Vehicles  and  Bicycles  

 The superintendent  shal l  develop procedures  regulat ing the driving,  

parking,  and  use  of  vehicles  and the use and  parking of  b icycles  during the  

school  day.  Fai lure to  observe dis t r ict  regulat ions may resu l t  in  discipl inary 

act ion.  

 Rules  and regulat ions concerning use of  vehicles  and bicyc les  on school  

property shal l  be approved by the board and {shal l /may} be included in  the 

s tudent  handbook.  

 Walkers  

 Students  who walk to  and from school  area urged to  become famil iar  

with t raff ic  safety laws governing such act ivi t ies ,  to  be aler t  to  their  

surroundings,  and to  exercise caut ion while crossing s t reets  in  high t raff ic  

areas .  

 Not ice  

 At  the beginning of  each school  year ,  dis t r ict  s taff  wi l l  provide 

s tudents  with appropriate not ice  of  the rules  and regulat ions pert inent  to  this 

pol icy.  

 

Approved:  KASB Recommendat ion -  6/13 
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 W he n  a  s t a f f  me mb er  b ec o mes  a ware  t ha t  a  s t u de n t  ha s  be en  i nvo l ve d  i n  

a n  a cc i de n t  o r  i s  i n  n ee d  o f  e me r ge nc y  ca re  a t  s c ho o l ,  o n  sc ho o l  p ro pe r t y ,  o r  a t  

a  s ch oo l - s po nso red  ac t i v i t y ,  t he  s t a f f  memb e r  s ha l l  f o l l ow  t he  r u l e s  fo r  t he  c a r e  

o f  a n  i n j u r ed  s tu de n t  a nd  sh a l l  r ep or t  t he  a cc i de n t  t o  t h e  b u i ld i n g  p r i nc i pa l .   I f  a  

s t ud en t  has  a n  acc i de n t  wh ic h  ap pe a r s  t o  r e qu i r e  me d i ca l  t r e a t me n t ,  an  e mp lo yee  

s ha l l  s en d  fo r  me d ic a l  he lp  a nd  t r y  t o  ma ke  t h e  s tu de n t  a s  co mf or t ab l e  a s  

p os s ib l e  wh i l e  wa i t i n g  fo r  me d ic a l  a s s i s t a nc e  t o  a r r i ve .  

 W he n  ap pr opr i a t e ,  t he  s t u den t ' s  pa r en t ( s )  s ha l l  be  no t i f i ed  o f  t he  

s t ud en t ’ s  c on d i t i on  a s  s oo n  a s  po ss i b l e  t o  d e t e r mi ne  ap pro pr i a t e  a c t i o n .   I f  t he  

s t ud en t  n ee ds  med ica l  a t t en t i on ,  an d  t he  pa ren t s  ca nn o t  be  r e ach ed ,  t he  p r in c ip a l  

s ha l l  s ee k  e mer gen c y me d ica l  t r ea t me n t .  

 E me r ge nc y  Car e  

 A t  t h e  s ce ne  o f  a n  e me r gen c y  o r  a cc i de n t  whe n  me d i ca l  he l p  i s  no t  

r ead i l y  a va i l a b l e  t o  a s s i s t  i n  t h e  c a r e  o f  a n  i n j u re d  s t ud en t ,  a n  e mpl o yee  ma y  

r en de r  e me r genc y  ca r e  o r  a s s i s t an ce ,  i nc l ud i n g ,  b u t  no t  l i mi t e d  t o ,  f i r s t  a id ,  a s  

d ee me d  r eas on ab l y  n ec es s a r y  un t i l  me d ic a l  h e lp  a r r i ve s .   Ka ns as  l a w  p r o vi des  

p ro t ec t i on  f r o m c i v i l  l i a b i l i t y  fo r  an y  pe r so n  who ,  i n  go od  f a i t h  a nd  wi th ou t  

c o mp en sa t i on ,  r e nd e r s  e me r ge nc y  c a re  o r  a s s i s t a nc e  t o  an y  p e r s on ,  i nc l ud i n g  a  

mi n or  wi th ou t  f i r s t  o b t a in i n g  t h e  co nse n t  o f  t he  pa re n t  o r  gu a rd i an  o f  suc h  

mi n or ,  a t  t he  s ce ne  o f  a n  e me r genc y  o r  acc i de n t .   Ho we ver ,  t h i s  p r o t ec t i o n  d oes  

n o t  e x t e nd  t o  i n d i v id ua l s  wh ose  a c t s  o r  o mi s s i on s  i n  r en de r in g  e me r genc y  ca re  

i n  t he se  c i r cu ms tan ce s  were  gr os s l y  o r  wa n t on l y  ne g l i gen t .  
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 Re cor ds  

 Ap pr opr i a t e  r e co r ds  d oc u me nt in g  s t ude n t  a cc i de n t s  sh a l l  b e  ma i n t a ine d .  

 

Ap pr o ve d :    

K AS B Rec o mme n da t io n  -  4 / 07 ;  1 2 /1 5 ;  1 2 /1 8   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Approved:  

SAMPLE STUDENT INFORMATION FORM  

Student Name __________________________________________________________________ 

Parent/Guardian Name___________________________________________________________ 

Mailing Address________________________________________________________________ 

Street Address__________________________________________________________________ 

Home Phone___________________________________________________________________ 

Business Phone_________________________________________________________________ 

Name(s) and phone number(s) of some other person(s) to be called in the event of an accident if the 

parent(s) cannot be contacted: 

1.____________________________________________________________________________ 

2.____________________________________________________________________________ 

Name and office phone number of family physician:____________________________________ 

______________________________________________________________________________ 

 

Physical conditions staff members should be alerted to:_________________________________ 

 

______________________________________________________________________________ 

 

 

SAMPLE CONSENT FOR EMERGENCY MEDICAL TREATMENT  

        I, the undersigned, being the natural parent (or legal guardian) of _____________, a minor, do 

hereby consent to the securing of emergency medical treatment, including the necessary transportation to 

receive such treatment, for said_____ by ______, the director of schools USD_____,_______County, or 

designee. 

Dated this _____day of ______, 20___, and valid for the remainder of 20___-___school year or 

until specifically revoked. 

_____________________________________________________________________________________ 



Parent 

_____________________________________________________________________________________ 
Witnessed By: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JGFGA     First  Aid                     JGFGA 

 The Cooperat ive ma y provide appropriate f i rs t  aid and CPR training for  

ident i f ied personnel .   This  t raining may be provided as  a part  of  the  

Cooperat ive’s  in -service plan or  other  program establ ished by the board.  

 Firs t  aid and CPR may be  adminis tered to  s tudents  only by t hose 

Cooperat ive employees qual i f ied  by having had their  t rain ing approved,  and 

then only in  case of  emergency.  

 

Approved:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JGFGA-R     First  Aid                   JGFGA-R 

 Personnel  ident i f ied  by the Cooperat ive  as  el igible to  receive f i rs t  ai d 

and CPR training may include those who are regularly ass igned to the work 

s i te .  

 

Approved:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JGFGB     Supervis ion of  Medications   (See JGFGBA)                JGFGB 

 The supervis ion of  medicat ions shal l  be in  s t r ict  compliance with the 

rules  and regulat ions of  the board as  carr ied out  by d is t r ict  personnel .   

Diagnosis  and t reatment  of  i l lness  and the prescribing of  drugs,  and  

medicines  are not  the responsibi l i ty of  the publ ic schools  and are not  to  be 

pract iced  by any school  personnel ,  inclu ding school  nurses ,  unless  

authorized.  

 In  certain ci rcumstances when medicat ion is  necessary in  order  that  the  

s tudent  remain in  school ,  the school  may cooperate wi th parents  in  the 

supervis ion of  medicat ion that  the  s tudent  wil l  use.   However,  the medica l  

person authorized to  prescribe medicat ion ,  or  the parent  i f  i t  i s  a  non -

prescript ion medicat ion ,  must  send a wri t ten order  to  the bui lding 

adminis t rator  who may supervise the adminis t rat ion of  the medicat ion or  

t reatment .   The parents  must  submit a  wri t t en request  to  the bui lding 

adminis t rator  request ing the school’s  cooperat ion in  such supervis ion and 

releasing the school  dis t r ict  and personnel  from l iabi l i ty.   (See JGFGBA)  

 School  personnel  shal l  not  be required to  be custodians of  any 

medicat ion except  as  required by a wri t ten order  of  a  l icensed medical  person 

or  in  the case of  nonprescript ion medicat ion when requested in  wri t ing by the 

parents .  

 The medicat ion shal l  be examined by the school  employee 

adminis ter ing the medicat ion to  determine that  i t  a ppears  to  be in  the original  

container ,  to  be properly labeled and to be properly authorized by the wri t ten  
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order of  a  l icensed medical  person.   Two containers ,  one for  home and one 

for  school ,  should be requested from the  pharmacis t .  

Any changes in  the type of  drugs,  dosage and/or  t ime of  adminis t rat ion 

should be accompanied by new physic ian and parent  permission s ignatures  

and a newly labeled pharmacy container .  

 Al l  medicat ion maintained in  the school  set t ing should be kept  in  a  

locked container .   This  includes medicat ion requir ing ref r igerat ion.  

 Medicat ions should be inventoried every semester .   Out -of-date s tock  

should be returned to  parent  or  destroyed.  

 Over- the-counter  medicat ions shoul d not  be maintained on any school  

premises ,  including athlet ic  areas ,  unless  wri t ten parent  permission to 

adminis ter  is  obtained.  

 The bui lding adminis t rator  may choose to  discont inue the 

adminis t rat ion of  medicat ion provided that  the parents  or  medical  pe rson are  

not i f ied in  advance of  the date and the reasons for  the discont inuance.  

 After  medicat ion is  adminis tered,  s tudents  should be observed for  

possible react ions to  the medicat ion.   This  observat ion may occur  at  the s i te  

of  adminis t rat ion or  in  the cl assroom as  a part  of  the normal  rout ine.  

 This  pol icy shal l  be  shared with al l  local  physicians and dent is ts  where  

pract icable.   Forms should also be made avai lable to  the heal th  care providers  

in  the community.   An individual  record should be kept  of  each  medicat ion  
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adminis tered.   The record  should include s tudent  ident i f icat ion,  date  

prescribed,  name of  medicat ion,  t ime and date(s)  adminis tered,  s ignature of  

person adminis ter ing and sect ion for  comments .  

In  the adminis t rat ion of  medicat ion,  the school  employee shal l  not  be 

deemed to have assumed any legal  responsibi l i ty other  than act ing as  a  duly 

authorized employee of  the school  dis t r ict .  

 

Approved:   KASB Recommendat ion – 9/96;  6/04  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Permission for  Medicat ion  

Name of Student  _______________________________ ___________________ 

School_________________________________Grade_____________________  

Teacher__________________________________________________________  

Medicat ion______________ _______________Dosage____________________ 

Date Started______________________________________________________  

Time of  day medicat ion is  to  be 

given____________________________________________________________

_________________________________________________________________ 

---- ---- --- --- ---- --- -- ---- ---- --- --- ---- --- -- ---- ---- --- --- ---- --- -- ---- ---- --- --- ---- ---  

 

I  hereby give  my permission for  ___________________________to take the  

above medicat ion at  school  as  ordered.   I  understand that  i t  i s  my 

responsibi l i ty to  furnish this medicat ion.   I further  understand that  any school  

employee who adminis ters  any drug or  nonprescript ion medicat ion pursuant  

to  parental  wri t ten request  to  my s tudent  in  accordance with wri t ten 

inst ruct ions from the physician or  dent is t  shal l  not  be l iable for  damages as  a  

resul t  of  an adverse medicat ion react ion suffered by the s tudent  because of  

adminis ter ing such medicat ion.  

 

 

 

_________________________ ___________________________________ 

Date       S ignature of  Parent  or  Guardian  

 

NOTE:  The medicat ion is  to  be brought  to  school  in  the original  container  

appropriately labeled by the pharmacy,  or  physician,  s tat ing the name of  the  

medicat ion,  the dosage and t imes to  be adminis tered.  

 

 

 

 

 

 

 

 



SAMPLE FORM 

 

USD___________ 

 

School __________________________ 

 

Medications Given at School 

 

Name of Student _______________________________________________________________ 

 

Parent/Guardian ________________________________________________________________ 

 

Physician’s Name ____________________________________Phone _____________________ 

 

Medication _______________________________ Prescribed By _________________________ 

 

Dosage ______________________________Time to be Given __________________________ 

 

Duration of Orders ______________________________________________________________ 

 

______________________________________________________________________________ 

 

 

  Administered By 

Date    Time    Dosage    (signature)    Comments 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

---------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------- 

 

 

 

 

 

 

 

 

 

 



JGG     Transportation           JGG 

 Bus t ransportat ion shal l  be provided to  and from school  for  those  

s tudents  who qual i fy for  pre -school .   Transportat ion may be denied to  

s tudents  who are detained after  school  for  discipl inary reasons.  

 Al l  rules  shal l  be publ ished in  the s tudent  handbook.  

 

Approved:   KASB Recommendat ion – 7/96 

 

JGG-R     Transportation              JGG-R 

 S tudents  who use school -provided t ransportat ion shal l  be under the  

jurisdict ion of  the vehicle driver  whi le in  the vehicle.   Students  shal l  be 

subject  to  the cooperat ive’s  s tudent  behavior  code and  other  regulat ions 

developed by the direct or  and approved by the board.  

 Bus drivers  shal l  report  violat ions of  the rules .  

 When the cooperat ive provides  t ransportat ion to  an act ivi ty,  

part icipat ing s tudents  are prohibi ted from driving personal  automobiles  to 

and from cooperat ive -sponsored act ivi t ies  held during or  af ter  the school  day.  

 

Approved:   KASB Recommendat ion – 7/96 

 

 

 

 



JGGA     Use of  Video Cameras   (See JR and JRB)            JGGA 

 The cooperat ive may use video cameras  to  monitor  s tudent  act ivi ty.  

 Video cameras  may be used  to  monitor  s tu dents  r iding in  cooperat ive  

vehicles  and to  monitor  s tudent  behavior  in  or  around any cooperat ive  

faci l i ty.    

 Video tapes  that  are records of  s tudent  behavior  shal l  be secured in  a  

locked f i le  unt i l  the  tapes  are ei ther  reused or  erased.   The video tape s hal l  be 

considered  a s tudent  record and shal l  be  subject  to  current  law for  the  release  

of  s tudent  record informat ion.  

 

Approved:   KASB Recommendat ion –7/96 

 

 

 

 

 

 

 

 

 

 

 

 



JH   Student  Act ivi t ies  

JH- Student Activit ies  (Also see DK, JGFB, JM and KG)  

 The principla shal l  be responsible for  organiz ing and approving al l  

s tudent  act ivi t ies .  Al l  school -sponsored act ivi t ies  shal l  be  supervised  by and 

adul t  approved by the adminis t rat ion.  

 El igibi l i ty for  Act ivi t ies  

 Students  who part ic ipate in  any school  act ivi ty sh al l  meet  the fol lowing 

requirements:  

   Al l  appl icable KSHSAA regulat ion;  

  Academic el igibi l i ty requirements  noted in  handbooks; and other  

requirements  requested by the adminis t rat ion and approved by the 

board.  

 Adding or  el iminat ing Act ivi t ies  

 Adminis t rat ive recommendat ions to  add  or  el iminate specif ic  act ivi t ies  

{shal l /may} be considered by the board.  Individuals  patrons or  groups of  

patrons may reques t  the addi t ion or  el iminat ion of  act ivi t ies  using rules  

approved by the board and f i led with the  clerk.  

 Act ivi ty Fund Management  

 The bui lding principals  shal l  maintain an accurate record  of  al l  s tudent  

act ivi ty funds in  the re spect ive at tendance centers .  Each bui lding principal  

shal l  make a monthly report  to  the board of  the revenue and expendi tures  of  

the act ivi ty fund.  No funds shal l  be expended from these accounts  except  in  

the support  of  the s tudent  act ivi ty program.  



JH   Student  Act ivi t ies  

 Receipts  shal l  be issued for  al l  revenue taken into the act ivi ty fund of  

each at tendance center .  Al l  payments  from t he act ivi ty fund shal l  be by 

checks provided for  that  purpose.  

 

Approved:  KASB Recommendat ion -  6/00;  4/07;  11/12  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JI     Community Activit ies              JI  

 S tudents  shal l  not  part icipate in  any community act ivi t ies  during school  

hours  without  the prior  permission of  the bui lding principal  and the director .  

 

Approved:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JQ   Except ional  Students  

JQ- Exceptional  Students  (Also see IDCE and JBE)     

               

 Al l  programs for  except ional  s tudents  shal l  be managed in accor dance 

with the local  plans  for  except ional  s tudents ,  the pol icy and rules  of  the local  

board,  and the rules  and regulat ions of  the s tate board of  educat ion.  

 

 Concurrent  Enrol lment  

 A s tudent  enrol led  in  grade  10.11,  or  12,  or  a  gi f ted chi ld in  grades 9  

through 12 who has  demonstrated the abi l i ty to  benefi t  f rom part icipat ion in  

the regular  curr icula of  el igible postsecondary educat ion  inst i tut ions,  may 

apply to  the principal  for  permission to  enrol l  at  an el igible postsecondary 

educat ion inst i tut ion.  

 

Approved:  KASB Recommendat ion -  7/96;  6/06;  4/07;  11/12  

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

JQA     Physical ly Disabled Students                JQA 

 Physical ly disabled  s tudents ,  including those temporari ly disabled by 

i l lness ,  operat ion or  accident  authent icated by a physician’s  o rder ,  may be  

el igible for  al ternat ive educat ional  services  or  accommodat ions in  their  

regular  program which al low for  meaningful  part icipat ion in  the program.  

 

Approved:   KASB Recommendat ion – 7/96 

 

JQA-R     Physical ly Disab led Students            JQA-R 

 S tudents  with injuries  which prohibi t  part icipat ion in  physica l  

educat ion or  other  c lasses  shal l  present  to  the bui lding principal  a  physician’s  

s tatement  prohibi t ing such act ivi ty.  

 Teachers  shal l  fol low medical  inst ruct ions relat ing to  l imitat ions on the 

s tudent’s  part icipat ion,  and shal l  ei ther  provide al ternat ive  methods for  the  

s tudent  to  earn a credi t /grade in  the class  during the period of  the disabi l i ty 



or contact  the cooperat ive 504 coordinator  for  considerat ion of  appropriate  

accommodat ion for  the s tudent .  

 

Approved:   KASB Recommendat ion – 7/96 

 

 

 

 

JQE     Alternative  Arrangements                 JQE 

 Married s tudents ,  pregnant  s tudents  and s tudents  who are parents  shal l  

have access  to  the same educat ional  opportuni t ies ,  special  services  and extra -

curricular  act ivi ty considerat ions provided to  other  s tudents .  

 A pregnant  s tudent  may be required to  provide a physician’s  release  

s tatement  to  be al lowed to part icipate in  school  act ivi t ies .  

 If  there is  a  delay in  obtaining a physician’s  release  s tatement ,  in  the 

s tudent’s  best  interest ,  the adminis t ration may deny act ivi ty part icipat ion 

unt i l  the permission s l ip  is  made avai lable.  

 

Approved:   KASB Recommendat ion – 7/96 

 

 

 

 



JQL     Hearing Procedures for Exceptional  Students     JQL 

 A hearing procedure shal l  be  avai lab le to  parents  or  guardians of  

except ional  s tudents  according to  s tate board of  educat ion regulat ions,  the  

s tate special  educat ion plan,  local ly adopted procedures  and appl icable  laws.   

A hearing shal l  be held for  the purpose of  ascertaining w hether  a  

s taff ing/placement  commit tee’s  recommendat ions  for  ass ignment ,  

reassignment ,  exclusion,  t ransfer  or  withdrawal  of  a  s tudent  are warranted.  

 

Approved:   KASB Recommendat ion – 7/96 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JR     Student Records                      JR 

 Al l  s tudent  records  shal l  be t reated as  confident ial  and primari ly for  

local  school  use unless  otherwise s t ipulated.  

 

Approved:   KASB Recommendat ion – 7/96 

 

JR-R     Student Records                 JR-R 

 When records include informat ion on more than one s tudent ,  th e 

parents /guardians of  any s tudent  shal l  have access  to  copies  of  that  part  of  

the record that  perta ins  to  their  chi ld .   Each school  shal l  es tabl ish procedures  

for  the grant ing of  a  request  by parents /guardians for  access  to  their  chi ld’s  

school  records wi th in a reasonable period of  t ime,  but  in  no case more than 

45 days after  the request  has  been made.  

 In  s i tuat ions where the parents  of  a  s tudent  are divorced or  separated,  

each parent ,  custodial  and/or  non -custodial ,  shal l  have equal  r ights  to  their  

chi ld’s  records unless  a  court  order  specif ies  otherwise.   Private agreements  

between the s tudent ’s  parents  shal l  not  be recognized by the cooperat ive’s  

personnel .  

 Parents /guardians shal l  have an opportuni ty for  a  hearing to  chal lenge 

the content  of  their  chi l d’s  school  records to  ensure that  the records are not  

inaccurate,  misleading or  otherwise in  v iolat ion of  the privacy or  other  r ights  

of  s tudents ;  to  have an opportuni ty for  the correct ion or  delet ion of  any 

inaccurate,  misleading or  otherwise inappropriat e data conta ined therein;  and  



JR-R     Student Records              JR-R-2  

to  insert  into records the parent’s /guardian’s  wri t ten explanat ion of  the 

content  of  the records.  

 Any el igible parent /guardian  or  s tudent  may inspect  the personal  

records  of  the  s tudent  during regular  school  off ice hours .   The cooperat ive  

reserves  the r ight  to  interpret  selected records to  s tudents  and/or 

parent /guardians at  the t ime of  the inspect ion.  

 When a s tudent  at tains  18 years  of  age,  the permission or  consent  

required of  and  the r ights  accorded  to  the parents  of  the s tudent  shal l  

thereafter  only be required of  and accorded to  the s tudent .  

 The parents /guardians of  s tudents ,  or  the s tudents  i f  they are 18 years  

of  age or  older ,  shal l  be informed annual ly by the direc tor  of  th e r ights  

accorded them by this  sect ion and by the Family Educat ional  Rights  and 

Privacy Act .   In  addi t ion,  the publ ic shal l  be informed annual ly by the 

director  of  the categories  of  informat ion the inst i tut ion has determined to be 

directory informat ion.  

 

Approved:   KASB Recommendat ion – 7/96 

  

 

 

 

 



JRA     Types and Records           JRA 

 Permanent  Student  Records:   Each school  shal l  permanent ly retain  

records relat ing to  each s tudent ’s  academic performance,  at tendance and 

act ivi t ies .   Informat ion about  s tude nts  col lected and s tored by any school  

personnel  shal l  be separated into one of  the fol lowing classi f icat ions:  

 Adminis t rat ive records :   Official  adminis t rat ive records that  const i tute 

the minimum personal  informat ion necessary for  operat ing the educat iona l  

system.  It  shal l  include bir th  date,  sex ,  race,  name,  te lephone numbers ,  

addresses  and places  of  employment  of  parents ,  academic work completed ,  

grades,  at tendance records,  wi thdrawal  and reentry records,  honors  and 

act ivi t ies ,  date of  graduat ion and fo l low-up records of  a  s tudent .  

 Supplementary records :   veri f ied informat ion important  in  operat ing the 

educat ional  system but  is  of a  more sensi t ive nature and of  less  historical  

importance.   It  includes:   tes t  data,  such as  scores  on s tandardized  

achievement ,  apt i tude and  intel l igence tes ts ;  observat ional  data  such as  

systematical ly gathered teacher or  counselor  evaluat ions and observat ions of  

social  and personal  assets ;  cl inical  f indings and veri f ied reports  of  serious or  

recurrent  deviant  behavior  pat ter ns;  general  data such as  heal th  data,  family 

background information and educat ional  and vocat ional  plans.  

 Tentat ive records :   useful  informat ion that  has  not  been veri f ied or  is  

not  clearly needed beyond the immediate present .   It  inc ludes unevaluated 

reports  of  teachers  or  counselors  that  m ay be needed in ongoing counsel ing or  

discipl inary act ions.       Approved:   KASB Recommendat ion  – 7/96;  6/00 



JRB-Release  of  Student Records  (See  BCBK, CN,  CAN,  ECA,  IDEA,  JGGA,  

JR et  seq .  and KBA)        

 Individual  s tudent  f i les  are not  avai lable for  publ ic inspect ion.   The 

custodian of  s tudent  records shal l  disclose the s tudent’s  educat ional  records  

only as  provided for  in  pol icy.  

 Directory Information  

 Annual  not ice shal l  be given to  parents  and el igible s tudents  con cerning 

the s tudent’s  records.   In  addi t ion,  the custodian of  the educat ional  records 

shal l  give annual  publ ic not ice of  the  class  of  records the inst i tut ion has  

designated as  directory informat ion,  and of  the r ight  of  the  parent  or  el igible  

s tudent  to  object  to  the release of  directory informat ion without  prior  wri t ten 

consent .   The appropriate forms for  providing not ice  shal l  be on  f i le  in  the 

off ice of  the custodian of  the educat ional  records.  

 After  giving not ice,  the custodian of  records may make direc tory 

informat ion avai lab le without  parental  or  el igible s tudent’s  consent .   The 

custodian of  records shal l  make s tudent  recrui t ing informat ion (name,  

address ,  and telephone l is t ing) avai lable to  mil i tary recrui ters  and  

postsecondary inst i tut ions unless  par ents  or  el igible s tudents’  request  the  

informat ion not  be released without  wri t ten consent .  

 For the  purposes  of  this  pol icy,  school  off icial  means teacher,  

adminis t rator ,  other  cert i f ied  employee or  board of  educat ion.   The dis t r ict  

may disclose,  wi thout  the parents  or  el igible s tudents’  consent ,  personal ly 

ident i f iable informat ion to  school  of f icials  with a  legi t imate educat ional  

interest .   A school  off icial  is  a  person employed by the school  as  an  



JRB     Release of  Student Records              JRB-2 

adminis t rator ,  supervisor ,  inst ructor ,  or  support -s taff  member ( including 

heal th  or  medical  s taff  and law enforcement  uni t  personnel) ;  the school  board 

( in  execut ive session);  a  person or  company with whom the school  has  

contracted to  perform a special  task ( such as  an at torney,  audi tor ,  medical  

consul tant ,  or  therapis t ) ;  or  a  parent  or  s tudent  serving on an off icial  

commit tee such as  a  discipl inary or  grievance commit tee,  or  ass is t ing another  

school  off icial  in  performing his  or  her  tasks .   A school  off icial  has  a 

legi t imate educat ional  interest  i f  the off icial  needs to  review an educat ion 

record in  order  to  fu lf i l l  his  or  her  professional  responsibi l i ty.    

 The custodian may disclose s tudents’  educat ion records to  the  

fol lowing persons without  prior  consent  o f  the parents :  

  Other school  off icia ls ,  including teachers  within the dis t r ic t  who have 

legi t imate educat ional  interests ;  

 

  Officials  of  other  schools  or  school  systems in which the s tudent 

intends to  enrol l .  The school  dis t r ict  wi l l  forward s tude nt  records to  

such inst i tut ions without  further  not ice to  the parents  or  el igible 

s tudent  or  annual  not ice provided to  parents  and  el igible s tudents  by 

the dis t r ict  informs them that  such records wil l  be automatical ly 

disclosed to  these inst i tut ions for  the purpose s  of  enrol lment  or  t ransfer  

of  the s tudent  

 

  Authorized persons to  whom a s tudent  has  appl ied for  or  f rom whom a 

s tudent  has  received  f inancial  aid;  

 

  State and local  off icials  or  authori t ies  to  whom such informat ion is  

specif ical ly required to  be reported  or  disclosed pursuant  to  s tate  

s tatutes;  

 

  Organizat ions conduct ing s tudies  for  educat ional  agencies  for  the 

purpose of  developing,  val idat ing or  adminis ter ing s tudent  tes ts  or 

programs;  

 



JRB Release of  Student Records       JRB-2 

 

  Accredi t ing organizat ions;  

 

  Parents  of  as  s tudent  18 years  of  age i f  parents  claim the s tudent  as  a  

dependent  for  income tax  purposes;  

 

  Appropriate  persons i f  knowledge of  any informat ion is  necessary to  

protect  the  heal th  and safety of  the  s tudent  or  other  persons  in  an 

emergency;   

 

  An agency caseworker or  representat ive of  a  s tate or  local  chi ld  welfare  

agency or  t r ibal  organizat ion who has  the r ight  to  access  a s tudent’s  

case plan when such agency or  organizat ion is  legal ly responsible for  

the care and protect ion of  the s tudent  and when any further  disclosure 

of  such informat ion thereby wil l  be l imited in  accordance with law;  and  

 

  In compliance with a lawful ly issued subpoena or  judicial  order .  

 

Access  wil l  be  granted to  any third par ty upon wri t ten  authorizat ion of  

the el igible s tudent ,  parent  or  guardian.  

 No personal ly ident i f iable informat ion contained in  personal  school  

records  shal l  be  furnished to  any person other  than  those  named herein.   

When there is  wri t ten inst ruct ion from the s tudent’s  parents ,  guardian or  

the el igible s tudent  specifying the records,  the reasons and the person(s)  

to  whom the release is  to  be made,  a  copy of  the records  to  be released 

shal l  be made avai lable to  the s tudent ,  parents  or  guardian upon request .   

When information is  requested in  compliance with a judicial  order ,  o r  

pursuant  to  any lawful ly issued subpoena,  parent s ,  guardian and  the 

s tudent  shal l  be not i f ied of  the  orders  or  subpoenas  in  advance of  

compliance,  wi th the order  or  subpoena unless :  

  the order  or  subpoena speci f ical ly forbids  such discl osure;  or  

 



JRB- Release of  Student Records      JRB-3 

  the order  is  issued in  the context  of  a  court  proceeding where a 

parent  is  a  party and the proceeding involves  chi ld  abuse and 

neglect  or  dependency mat ters .  

 Nothing contained  in  this  pol icy shal l  precl ude authorized 

representat ives  of  the Comptrol ler  General  of  the United States ,  the 

Secretary and  an  adminis t rat ive head of  an  educat ional  agency or  s tate  

authori t ies  from having access  to  s tudent  or  other  records which may be  

necessary in  connect ion with  the audi t  and evaluat ion of  federal ly 

supported educat ion programs or  the enforcement  of  the federal  legal  

requirements  which relate  to  these  programs.   The data col lect ion by such  

off icial  wi th respect  to  individual  s tudents  shal l  not  include informat ion  

( including social  securi ty numbers)  which would permit  the personal 

ident i f icat ion of  s tudents  or  their  parents  or  guardian on the  data col lected 

and provided.  

 Al l  persons,  agencies  or  organizat ions desir ing access  to  the records of  

a  s tudent  shal l  be re quired to  s ign a  form, which shal l  be kept  permanent ly 

with the s tudent’s  f i le ,  but  only for  inspect ion by the parents /guardian,  the 

s tudent  or  a  school  off icial  responsible for  record maintenance.   The form 

signed shal l  indicate the specif ic  educat ional  o r  other  interest  of  each  

person,  agency,  or  organizat ion has  in  seeking this  informat ion.  

 Personal  informat ion shal l  be t ransferred to  a thi rd party only on the 

condi t ion that  such party shal l  not  permit  any other  party to  have access  to  



such informat ion without  the wri t ten consent  of  the s tudent’s  parents  or  

the el igible  s tudent .   The board  and s taf f  shal l  protect  the r ights  of  privacy 

of  s tudents  and their  famil ies  in  connect ion with any surveys or  data -

gathering act ivi t ies  conducted,  ass is ted or  authori zed by the board or  

adminis t rat ion.   Regulat ions establ ished under this  pol icy shal l  include 

provis ions control l ing the use,  disseminat ion and protect ion  of  such date.  

 Forwarding Pupi l  Records  

 Adminis t rators  shal l  forward s tudent’s  school  records upon re quest  and  

may not  withhold them for  any reason.  

 

Approved:   KASB Recommendat ion – 7/96;  6/00;  7/02 ;  7/03/ ;  4/07;  2/13  

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

JRC     Disposit ion of  Records   (See JRA and JRB)              JRC 

 Al l  s tudent  records wil l  be maintained and screened periodical ly.  

 



Approved:   KASB Recommendat ion – 7/96 

 

JRC-R     Disposit ion of  Records              JRC-R 

 Adminis t rat ive records shal l  be  permanent  records and maintained by 

the school  for  an indefini te  period of  t ime.   When the  s tudent  graduates ,  

supplementary records shal l  be destroyed or  shal l  be t ransferred to  the 

adminis t rat ive records i f  they have permanent  usefulness .   Tentat ive records  

shal l  be destroyed when the use for  which they were co l lected has  ended.   

However,  tentat ive records may be placed in  the supplementary classi f icat ion  

i f  the cont inuing usefulness  of  the informat ion is  demonstrated and i ts  

val idi ty veri f ied.  

 The off icial  custodian shal l  review a s tudent’s  records  when the s tudent  

moves from elementary to  a middle school  or  junior  high ,  from a middle 

school  or  junior  high to  high school  and upon high school  graduat ion.   During 

each review obsolete or  unnecessary informat ion shal l  be removed and 

destroyed.  

 Fol lowing a reasonable amount  of  t ime after  a  s tudent  has  graduated or  

ceases  to  at tend school  in  the cooperat ive,  the records of  the s tudent  that  are 

determined to be appropriate for  retent ion may be placed on  microfi lm.  

Approved:   KASB Recommendat ion -7/96 

JRD     Hearing Request           JRD 



 When a hearing has  been  requested by a p arent ,  guardian or  an  el igible 

s tudent  to  chal lenge the content  of  the s tudent’s  educat ion record,  the  

procedure to  be fol lowed in the hearing shal l  be:  

 The hearing shal l  be conducted and  the decis ion rendered  by a person  

who does not  have a  direct  intere st  in  the hearing outcome.  

 The parent ,  guardian or  el igible s tudent  shal l  be given not ice of  the 

date,  place and t ime of  the hearing within a reasonable t ime in advance of  the 

hearing.  

 The parent ,  guardian or  the el igible  s tudent  may be assis ted or  

represented by individuals  of  their  choice at  their  own expense,  including an  

at torney.   Parents ,  guardian or  the  el igible s tudent  shal l  be af forded  a  ful l  

and fai r  opportuni ty to  present  relevant  evidence.  

 A wri t ten decis ion shal l  be rendered within a reasona ble t ime after  the  

hearing concludes.   The decis ion of  the hearing off icial  shal l  be based  solely 

upon the evidence presented at  the hearing and include a  summary of  the  

evidence and the reasons for  the decis ion.  

 

Approved:   KASB Recommendat ion – 7/96 

 

 

 

 

JS     Student Fees and Charges                    JS 



 Bui lding principals  shal l  be authorized to  col lect  fees  approved by the 

board or  to  seek rest i tut ion for  any school  property lost ,  damaged or  

destroyed by a s tudent .  

 Credi t  Card Payments  

 Credi t  and debi t  cards  may be  accepted  to  pay fees ,  f ines ,  and charges 

due the dis t r ict .   A fee  {may/shal l}  be  col lected  to  cover costs  of  accept ing 

credi t  or  debi t  cards .  

 Fee Schedules  

 The superintendent  shal l  dis t r ibute a schedule of  enrol lment  fees  and  

other  fees  approved in advance by the  board to  al l  bui lding principals .   The 

fee schedule shal l  include:  

  A l is t  of  al l  i tems for  which a charge is  to  be col lected;  

  The amount  of  each charge;  

  The date due;  

  Classif icat ions of  s tudents  exempt  from the fee or  charge;  

  A system for  account ing for  and disposing of  fees;  and  

  An appeal  procedure to  be used  by s tudents  or  parents  to  claim 

exemption from paying the fees  or  charges .  

Debt  Col lect ion  

Bui lding principals  shal l  at tempt  to col lect  the just i f iable value owed 

by a s tudent  of  school  property lost ,  damaged or  destroyed by a s tudent .   If ,  

af ter  the at tempt  to  col lect ,  the amount  remains unpaid,  the principal  shal l   

 



 

 

 

 

 

 

 

 

 

 

 

 

JS     Student Fees and Charges                    JS 

report  the  mat ter  to  the superintendent  who shal l  consul t  wi th the school  

board’s  at torney,  and they shal l  joint ly recommend a course of  act ion to  the 

board.  

Forwarding Pupi l  Records  

Adminis t rators  shal l  forward s tuden t’s  school  records upon request  and  

may not  withhold them for  any reason.  

 

Approved:   KASB Recommendat ion –  7/96;  6/99;  6/00;  6/01  

 


